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Yokota Vacancy Announcement for Local National Positions 9 Apr 2026
#Y1 B Closing Date: #BEE##EAXH(TILE) 2026 4£4 A 17 B (£) 178 The LMO : 17 Apr 26 (Fri) at 17:00

REAANSEHERR

2026 %4 B 20 H (B) 15K The CPS : 20 Apr 26 (Mon) at 15:00

BERZ7YITHE, RARBOR—UNBRENFT, Click on the position title to view the description of the vacancy announcement.

s EFEAEESESE Permanent Position

. 1= &R Bx Ex 2N Bk 8= H

Job Title Organization LPL C°;tra conAs?::rz:ion %p;;n
#H=EFR GER) HME - HEHXERTE 1-76) | 4 | MLC RER - 54D
Community Relations Specialist HQ USFJ INT/EXT ]
&R — BAERAS: New
Interpreter-Translator
AT (LK) - R 0oy FEER 17 [4Q2)| MLC | - S| o
Engineer (Civil) 374 Civil Engineer Squadron — CENMP INT/EXT
BB (LK) - BRI EHHA XL~ 30X 17 14Q) MLC | 88 S| o
Engineer (Civil) 374 Civil Engineer Squadron - CEOER INT/EXT
EEEE HEE% Bk 1-6 3 | MLC | naxExa | ¥R
Supervisory Housing Manager 374 Civil Engineer Squadron — CEIHH USFJ Employee | New
KEH AT KELEHLEHBRER 1-5 3 | MLC NEB - 41&B ESips]
Accounting Technician DFAS/JRGC INT/EXT New
EERER HER 15 | 3 | MLC | puH- s |,
Housing Inspector 374 Civil Engineer Squadron — CEIHH INT/EXT
EEHTH 2 (BN IS AR % 15 1 3 | MLC | mExEits | 4,
Management Analyst 374 Logistics Readiness Squadron USFJ Employee
FHEF - B PR 15 |3(2) | MLC | sEXEHRE |,
Budget Technician 374 Civil Engineer Squadron — CEIAR USFJ Employee
fin 2= 1E i R ERXEPHK 1-5 2 | MLC RER - 54D Sy
Air Traffic Specialist 374 Operation Squadron — OSAA INT/EXT New
IVUZT Y U UEME (BT ERE BAKE 15 2 | MLC | m#Ep-s | .
Engineering Technician (Electronics) DoD Special Representative Japan INT/EXT
KEH AT KELEHLEHBRER 1-4 2 | MLC NER - 41&B ESips]
Accounting Technician DFAS/JRGC INT/EXT New




B EHEHER KA UTILNER 1-4 MLC | ZExEREE | 5,7
Administrative Specialist DoDEA JK Mendel Elementary School USFJ Employee

EER BXBEPE T7T—VYT7U RIS T VR — 1-4 IHA RER - HMED ESips]
Purchasing Agent 374 FSS/FSWT INT/EXT New
B FXETH FLEY 5T 13 HA | - s oo
Cash Accounting Clerk 374 FSS/FSBE-X1 INT/EXT

SO, TLEHBEET EERER 2-8 MLC | pod - oMB | 0o
Radio and Television Maintenance Man American Forces Network INT/EXT

BRI FEE % 2-7 MLC | s - oMB | 00
Electrical Lineman 374 Civil Engineer Squadron - CEOFE INT/EXT
ABRUVZERRE T - 2-7 MLC RER - 5MED
Refrigeration and Air-Conditioning Mechanic | fEEEHE/ND ST AL VTR INT/EXT 548
ABRUESAGHET FREEEET 374 Civil Engineer Squadron — CEL 2.6 New
Advanced Trainee Refrigeration and Air-Conditioning

Mechanic

A S—KEBIREL Tt 5% H Bk 2-6 MLC NEB - 41EB ESips]
Boiler Plant Operator 374 Civil Engineer Squadron - CEOIH INT/EXT New
2y FXETHY FLEY 5T GARTUEISAVE) | 25 HA | g s
Cook 374 FSS/FSBE-XG INT/EXT

X EXETH SEO YD 2:5 HA | 8- s o
Cook 374 FSS/FSWL INT/EXT

2y FXEHE FLTEY 5T 25 HA | - s | .
Cook 374 FSS/FSBE-X2 INT/EXT

2y EXEFE FLEI ST (GAXTUEIIMUF) | 24 HA | pogs - ohE8 | 5
Cook 374 FSS/FSBE-XG INT/EXT
hEH—J—Hh— WEHIY)— 2-3 MLC | &8 - 588 | 1R
Commissary Worker DeCA/WLXWG INT/EXT New
A BRI 3-1 MLC | puds - oM | 00
Guard 374 Security Forces Squadron INT/EXT

* REDEFERSBETT N, RIS HBHORER,

. BfiZzALTONED Yy INOEBEERNSBRIAET,

This position requires language proficiency level (LPL) indicated, but if applicants have required work experience, knowledge, skills, LPL in parentheses is applicable.

* BEULANLVEIREDBETY, LEEOME. BHEERFCLI STERIREENEEVOLALIGEASNSBENHY FT,

This is a target grade/trainee position. Selection may be made from intern level and hiring grade will be determined by qualification.




o [REMEERAEXEEHSE Limited Term Position
B 18 B B g my =R BEGHE BTRHE

Job Title Organization Grade LPL Contrac Area Open Day
REZEBET T 2% R % 2-7 0 MLC RER - ShED 9/18
Power Generating Equipment Repairman 374 Civil Engineer Squadron - CEOFP INT/EXT
avy BEXERHE TLEEYV ST 2-4 1 IHA RER - S8R 3126
Cook 374 FSS/FSBE-X2 INT/EXT

o EAKIEEEEREEXEHESE Hourly Pay Temporary Position

& #B Bx R BT =W SR EukH #B=H
Job Title Organization Grade LPL Contract Area Open Day

RSB TS M EXIERK SEITILD 1-3 2 IHA - pgs - sh88 | 78R
Sales Clerk 374 FSS/FSWG INT/EXT New
AIVE—-TFTFUEUL EXEFF FRI ST UL—k 16) 2-3 1 IHA | mgp - 5088 #iR
Counter Attendant 374 FSS/FSBD-W4 INT/EXT New
IND RF—/\—F§ FEXERE EROY D 2-3 1 IHA REB - 415D 3/12
Housekeeper 374 FSS/FSVL INT/EXT
Y EER BEXBEPE Ry M7V 2 — 2-3 0 IHA RER - HHEB 7/11
Animal Caretaker 374 FSS/FSWPB INT/EXT

o EBREODERICLYBEBICK ->TIEIHUIANBRFEZBENHY FT, Closing date may be changed upon management request for some vacancies.

e FRBEAZORANEEHIBEILTHEBRBEONMEL. T EAVE (EAMESE) ZHRL T LIV, READBEZEIALGWVWI EAHY FT,

o MEEICEATHFHMIE. BEINBEOMENS CAANCERERINETST, BECLEEANBICHT S CEREZBEOEEELPEEEICIHRECLZ I,

o BAREEUNDAFHFERDIIAZXLT R LTS, People who are not Japanese nationals need to attach the work permission in Japan.

o EROHIRIZE L T Limitation of Employment

o HERFHRH (MLC)- 7 A ) HAREEREHE ERXITZEN 5 DRIE(SOFA)FERTTH
Master Labor Contract — Member of the United States Armed Force Japan (USFJ) cannot be hired.
< HEMEBEHHERZKY (HA) - 7T A Y HAREOEEREBEXERTA
Indirect Hire Agreement — United States Civilian Personnel cannot be hired.

SEAE, FAEZECEAL TIAMELFIASZHBRAYS FEZECLEEN
Please see other documents or visit the LN vacancy site for how to apply and minimum qualifications.
Website: Share Point Site or AF PORTAL SITE *Current employees who have “mil” or “gov” e-mail address.
BERESHEHEFHEEMEE (T/LE) LMO vacancy announcement website: Web Site: http://www.Imo.go.ip
AEDQRI—F (FSS Web Site) o1 &LV =1Z1FFE T, Please check the FSS Web Site via QR code
TRAGRANHYFL-oEAEMASHERRFEF CTEBVEHLET I,
For any questions, please contact the Local National Staffing, the Civilian Personnel Office at Yokota AB.
TEHBEMASZEIEERZE LN Staffing Civilian Personnel Section Yokota AB, DSN: 225-3923
EEE Phone : 042-552-2511 (R} ex. 53923), email : Yokota.JNStaffing@us.af.mil



https://yokota.eis.pacaf.af.mil/374AW/374MSG/374FSS/FSC/FSCA/LNVA/
https://www.my.af.mil/gcss-af/USAF/ep/contentView.do?contentType=EDITORIAL&contentId=c5FDEA9F02134FFA701213D6CB55F026D&channelPageId=s6925EC1347870FB5E044080020E329A9&programId=t6925EC2E5BBE0FB5E044080020E329A9
http://www.lmo.go.jp/
https://yokota374fss.com/cpo/
mailto:Yokota.JNStaffing@us.af.mil

Minimum Qualification

1. Position Title:
Community Relation Specialist #0398
HQ USFJ Protocol Office (J022)

2. Basic Wage Table, Grade, and LPL:
BWT 1-7, LPL-4

3. Language Proficiency Level Requirement: LPL-4

LPL TOEIC ALCPT(LD) ALCPT TOERL CASEC EIKEN
~8Feb 16 | 8 Feb 16~ PBT CBT iBT
4 860-990 86-100 NA 600~ 250~ 100~ NA 1st

4. Work Experience:

e At least one year of specialized work experience equivalent at 1-6 level in the related
field, or completion of 4-years college/university in the related field.

5. Knowledge, Skills, and Abilities:
e Ability to analyze and prepare documents, reports, and correspondence.
e Ability to communicate effectively in both oral and written form.
e Skill in editing documents for correct grammar, presentation, and format.
e Skill in communicating effectively in writing as appropriate for the needs of the
audience.

e Skill in operating computers with office automation software, such as Microsoft Word,
Outlook, Adobe.

6. Others

e Selection will be made at Interpreter-Translator, BWT 1-6, LPL-4 depending on
experience of selectee.

Overtime may be required based on mission-related requirements.

Work Schedule:
Work Hours: 40 hours / week
Workdays: Mon - Fri
Work Schedule: 8:00 — 17:00

Remarks:

This is a target grade.

The duty location/section/work schedule may be changed at management’s request.
For any questions or concerns, please contact the JN Staffing Section.




Duties

1. Consultant/advisor to USFJ leadership for communications and Japanese Government
relations with equivalent counterparts at the JSDF JJS, MOFA, and other relevant
government Ministries/Agencies.

2. Plans, coordinates, and executes visits by distinguished high-level guests from U.S. DoD to
Japan, as well as Japanese governmental officials and private civic groups to Headquarters,
U.S. Forces, Japan.

3. Conducts high-level translation and interpretation between Japanese and English
languages for USFJ Leadership, Protocol, other directorates and visiting Defense Department
Officials as directed. Edits and reviews translations from Japanese to English and vice versa,
completed by others to ensure quality and accuracy of work. Provides translation,
interpretation and language support for U.S.-Japan interactions at high-level bilateral
meetings, including the Joint Committee and equivalent counterparts within the Japanese
Government, to address issues of mutual interest and impact to the U.S.-Japan alliance.

4. Reviews policies and procedures outlined by DoD and USINDOPACOM to ensure proper
reception, orientation, and on-going protocol assistance. Establishes and coordinates
protocol requirements for official receptions, entertainment functions, command exercises,
and ceremonies for foreign dignitaries, military, and civilian guests. Directs and oversees the
formulation of all arrangements for the orchestration of command social and official functions.
Directs communications and requests for information and assistance from the spouses of
senior leaders as they pertain to spouses’ programs, representational social events, official
travel, and official gift exchanges. Collaborates, assists and provides advice and assistance
in coordinating requirements for spouses at official functions and conferences. Maintains a
current list of Distinguished Personnel in the local area as directed by the Commander
ensuring a primary communication tool with U.S. Forces, Japan counterparts which is
essential to USFJ Leadership and Protocol Staff. Performs other related and incidental duties
as assigned.




1. Position Title, Number: 2. Basic Wage Table, Grade, LPL.:
Interpreter-Translator, #0103 BWT 1-06, LPL: 4

3. Language Proficiency Level (LPL): 4

ALCPT(LD) ALCPT TOEFL
LPL TOEIC CASEC EIKEN
~8 Feb 16 8 Feb 16~ PBT CBT iBT
4 860-990 86-100 NA 600~ 250~ 100~ NA 1st

4. Work Experience:
e One year of specialized work experience equivalent in the related field, or completion
of 4-years college/university in the related field.

Remarks:
e This is a developmental position for Community Relation Specialist, BWT 1-7, LPL:4.
e The assigned grade will be determined based on the applicant’s qualifications and
experiences.
e The incumbent works closely with the supervisor in performing the duties of the full
performance.

Main Duties

Provides translation, interpretation and language support for English-Japanese interactions at
meetings including the highest level of government impacting issues across the US-Japan
Alliance.

Advises COMUSJAPAN, Deputy Commander, Command Group, and directorate staff about
matters of Japanese customs, culture, and protocol.

Reviews bilateral treaties, documents, agreements, files, etc in both Japanese and English;
finds and corrects discrepancies in meaning and substance, and recommends alternative
wording and/or grammar to resolve discrepancies.




Minimum Qualification

1. Position Title:
Engineer (Civil) 0525
374CES/CENMP (Project Management)

BWT 1-07, LPL-4(2)

2. Basic Wage Table, Grade, and LPL.:

3. Language Proficiency Level (LPL): 2 by management request

LPL TOEIC ALCPT(LD) ALCPT TOEFL CASEC EIKEN
~8Feb 16 | 8Feb 16~ | PBT CBT iBT
2 550-729 66-75 75-89 | 460-549 | 140-209 | 50-79 | 550-869 2nd

4. Knowledge, Skills, and Experience:
e Knowledge and skills in civil engineering, including structural design, site
development, and infrastructure projects.
e Software skills, specification of expected proficiency level (example: intermediate
proficiency in Microsoft suite, Excel for project budgeting and tracking.)

5. Education and/or License Requirement:
e A college or university graduate with specialized education in engineering is
required. Possession of a professional license is highly preferred.

6. License Requirement:
e Current possession of a Valid Ordinary Driver’s License (Automatic transmission
only is not allowed).

Work Schedule:
e Work Hours: 40 hours/ week
e Workdays: Mon-Fri
e Work Schedule: 0730-1615

Remarks:
e Basic wage may be considered based on knowledge, skills, and work experience.
e The duty location / section / work schedule/ employment period may be changed at
management’s request. For any questions or concerns, please contact the JN
Staffing Section.

Main Duties

Responsible for program/project management of all aspects of assigned activities and civil
engineering projects from conception to construction completion/financial closeout to
include Government of Japan (GOJ) funded as well as US funded design/construction
projects.

Performs professional duties as the Civil Engineering Squadron (CES) recognized expert
covering the full range of civil
engineering expertise.




Performs construction management. Visits construction sites during execution of assigned
projects to verify USAF directives and decisions are carried out. Documents and reports to
contracting officers are any observed violation of contract requirements. Coordinates with
internal and outside agencies as necessary to ensure appropriate corrective actions are
taken for noted deficiencies

Responsible for engineering support of in-house programs. Acts as senior civil engineer
making technical decisions as required




Minimum Qualification

1. Position Title: 2. Basic Wage Table, Grade, and
Engineer (Civil) #0525 LPL:
374CES/CEOER (Requirements & Optimization) BWT 1-07, LPL-4(2)

3. Language Proficiency Level (LPL): 2 by management request

ALCPT(LD) ALCPT TOEFL

tPL TOEIC I gFeb16 | 8Feb16~ | pBT CBT iBT CASEC | EIKEN

2 550-729 66-75 75-89 | 480-549 | 140-209 | 50-79 | 550-869 2nd

4. Knowledge, Skills, and Experience:

e At least one year experience in project manager for simple to complex projects
involving site studies, design and construction of building, road and/or utility
systems. Or knowledge of such demonstrated through university coursework or
internships.

e Knowledge of civil engineering to perform design work for new construction,
renovations, improvements, and repair to real property facilities.

e Skilled in operating computers with office automation software, such as Microsoft
Word, Excel, Power Point and Outlook.

5. Education and/or License Requirement:
e Bachelor's degree in civil engineering or a First Class Kouzou Sekkei Kenchikushi.

6. License Requirement:
e Current possession of a Valid Ordinary Driver’s License (Automatic transmission
only is not allowed).

Work Schedule:
e Work Hours: 40 hours/ week
e Workdays: Mon-Fri
e Work Schedule: 0730-1615

Remarks:
e Basic wage may be considered based on knowledge, skills, and work experience.
e The duty location / section / work schedule/ employment period may be changed at

management’s request. For any questions or concerns, please contact the JN
Staffing Section.

Main Duties

Conduct performance, preventative maintenance and corrective maintenance analysis,
resource optimization and life-cycle requirements planning for the base facilities.

Perform operations and maintenance (O&M) engineering involving design, construction,
maintenance, repair, acquisition, and disposal of facilities/Real Property that encompass




the maintenance, repair, upgrade, and operation of the infrastructure facilities, including
utility systems, utilizing knowledge of civil engineering.

Integrates and synchronizes operations flight work force in assigned areas including
demand maintenance, customer service, Work Request Review Board (WRRB), In-Service
Work Program (IWP), BUILDER and other SMS, TRIRIGA data standards & analysis,
Interactive Geographic Information System (IGIS) standards and analysis, Industrial
Control Systems (ICS) standards & analysis, contract project review integration,
contingency planning, and response.

Prepares packages for contracting ensuring projects are biddable, executable, and meet
operational requirements.

Provides guidance to junior staff and help train new inbounds on as needed basis.

Keeps abreast of emerging technologies to ensure programmed development will not
prematurely become obsolete.




Minimum Qualification

1. Position Title, Number:

Supervisory Housing Manager 0357

374 CES/CEIHH (Housing Management)

2. Basic Wage Table, Grade, and LPL:

BWT 1-06, LPL: 3

3. Language Proficiency Level (LPL):

ALCPT(LD) ALCPT TOEFL

LPL TOEIC CASEC EIKEN
~8Feb 16 | 8Feb 16~ | PBT CBT iBT

3 730-859 76-85 90-100 | 550-599 | 210-249 | 80-99 870~ Pre-1st

4. Knowledge, Skills, and Abilities:

e At least one-year experience performing the functions of a housing counselor or
related field and general administrative housing-related duties.

e Knowledge of housing assistance programs, legal and regulatory requirements, and
customer needs for on and off-base housing.

o Ability to brief senior management, project owners, and other base personnel of
Department of Defense (DoD) personnel on policies and procedures.

e Ability to assign work to subordinate employees based on mission priorities.

Work Schedule:
e Work Hours: 40 hours / week
o Workdays: Monday - Friday

e Work Schedule: 0730 — 1615

Remarks:

e The duty location / section / work schedule may be changed at management’s
request. For any questions or concerns, please contact the JN Staffing Section.

Main Duties

Plans, supervises, and performs all housing counselor functions when needed and general
administrative supervision of housing counselor tasks in support of the Housing Element
operations.

Manages all aspects of housing counselor assistance to ensure compliance with legal and
regulatory requirements and meets customer needs.

Exercises management responsibilities and receives or establishes appropriate procedures
for the housing management program.

Performs routine and non-routine studies and surveys to assess unprecedented problems to
improve the housing program and participates in the administration of housing management.

Ensures familiarization and utilization with the primary workflow management system, eMH,
HOMES.mil, TRIRIGA, or other approved Computerized Management System (CMMS).




Minimum Qualification

1. Position Title, Number: 2. Basic Wage Table, Grade, LPL:
Accounting Technician #0008 BWT 1-05, LPL: 3
DFAS/JRGC

3. Language Proficiency Level (LPL): 3

LPL TOEIC ALCPTILD) | ALCPT TOEFL CASEC EIKEN
~8 Feb 16 | 8 Feb 16~ PBT CBT iBT
3 730-859 76-85 90-100 | 550-599 | 210-249 | 80-99 | 870~ Pre-1st

4. Knowledge, Skills, and Abilities:
o Work experience at least one year of clerical, technical or administrative duties in
any field, or completion of 2-year junior college or 2-year of technical school.

Work Schedule:
e Work Hours: 40 hours/ week
e Work Days: Mon - Fri
e Work Schedule: 730-1630

Remarks:
e The duty location/ section / work schedule may be changed at management’s
request. For any questions or concerns, please contact the JN Staffing Section.

Main Duties

As the senior technician, receives, reviews, and classifies complex transactions where
guidelines lack specificity to requirements, circumstances, or problems and/or frequent
change.

Reviews documents to verify accounting data and mathematical accuracy. Determines
necessary accounting transactions and codes.

Enters or directs entry of data into a computerized system or onto required form(s), reviews
transactions for validity, corrects or directs correction of invalid or incorrect entries, and
reviews the trial balance or summary account.

Troubleshoots nonstandard complaints or discrepancies, provides advice or performs other
work that requires authoritative procedural knowledge.

Performs accounting technician work using the prescribed accounting system operated on
a double-entry basis.

Prepares the weekly, monthly, and quarterly reports in a timely manner with complete
supporting documentation; notifies the supervisor of problems or potential problems and
recommends solutions as required.

Performs other related or incidental duties as assigned.




Minimum Qualification

1. Position Title, Number: 2. Basic Wage Table, Grade, and LPL.:
Housing Inspector 0492 BWT 1-05, LPL: 3
374 CES/CEIHH
(Family Housing Management)

3. Language Proficiency Level (LPL): 3

LPL TOEIC ALCPT(LD) ALCPT TOEFL CASEC EIKEN
~8 Feb 16 8 Feb 16~ | PBT CBT iBT

3 730-859 76-85 90-100 550-599 | 210-249 | 80-99 870~ | Pre 1st

3. Knowledge, Skills, and Abilities:
e At least one year of work experience of performing administrative duties related to
building or facility maintenance.
e Skills in operating computers with office automation software, such as Microsoft Word,
Excel and Outlook.

4. License Requirement:
e Current possession of an Ordinary Vehicle Driver's License.

Work Schedule:
e Work Hours: 40 hours / week
¢ Workdays: Monday - Friday
e Work Schedule: 0730 — 1615

Remarks:

e The duty location / section / work schedule may be changed at management’s
request. For any questions or concerns, please contact the JN Staffing Section.

Main Duties

Carries out a range of housing facilities services in support of installation housing operations.

Oversees service contracts related to housing facilities within the assigned functional area.

Conducts comprehensive surveys of housing units, streets, utility systems, roofs, drainage,
and other infrastructure.

Evaluates self-help work orders submitted by residents and makes recommendations for
approval or disapproval.




Minimum Qualification

1. Position Title, Number:
Management Analyst, #0118

374 LRS/LGRM

2. Basic Wage Table, Grade and LPL.:
BWT 1-05, LPL-3

3. Language Proficiency Level (LPL): 3

LPL TOEIC ALCPT(LD) ALCPT TOEFL CASEC EIKEN
~8 Feb 16 8 Feb 16~ | PBT CBT iBT
3 730-859 76-85 90-100 550-599 | 210-249 80-99 870~ Pre-1st

4. Work Experience:
e More than one year of work experience in clerical and administrative duties.
e Skilled in operating computers with office automation software, such as Microsoft
Word, Excel, Outlook, etc.to prepare documents and maintain record.
e Work experience related to material management/analysis

Work Schedule:
e Work Hours: 40 hours / week
e Monday - Friday

e Work Schedule: 715—-1600 *work schedule is subject to change

Remarks:
e The duty location / section / work schedule may be changed at management’s
request. For any questions or concerns, please contact the JN Staffing Section.

Main Duties

Performs trend analysis, problem analysis and special studies in relation to the
organization's supply function such as the Customer Complaint Analysis, Supply
Discrepancy Report (SDR) Analysis, Inventory Analysis, and the Post-Post Analysis.
Determines the areas/functions which require review and analysis on a regular basis to
better understand and assess the quality of operations and to promote the efficiency of
the responsible function. Based on collected/reported findings and conducted analysis
composes the final report/documentation which include examination of the nature,
proportions, functions, arid the relationships of the various parts to the process for
submission to the senior analyst and/or supervisor for review.

Conducts annual surveillance visits of responsible supply functions to evaluate its
efficiency and the quality of service provided to customers. Stays abreast with updated
procedures/instruction; makes required changes/additions on the checklist developed at
Major Command (MAJCOM) or base level to tailor them to the specific flight(s)/section(s)
accordingly.

Monitors the SBSS to detect/identify any violation of computer security. Prepares the
transmittal letter to accompany each surveillance report when security violations are found.




Minimum Qualification

1. Position Title, Number:

Budget Technician 0254

2. Basic Wage Table, Grade, and LPL:
BWT 1-05, LPL: 3(2)

374CESI/CEIAR
4. Language Proficiency Level (LPL): 2 at management request
LPL TOEIC ALCPT(LD) | ALCPT TOEFL CASEC EIKEN
~8 Feb 16 | 8 Feb 16™ | PBT CBT iBT
2 550-729 66-75 75-89 | 430-549 | 140-209 50-79 56--869 2nd

5. Knowledge, Skills, and Abilities:
e A minimum of 3 years’ work experience in support for budget execution analysis of
funding program.
e Skills in budget formulation involving preparation of detailed analysis of annual
and/or multi-year budget estimates for programs.
e Skills to use budgetary automated systems and computer-generated productions.
« Ability to work as a team and collaborate with others is desirable.

Work Schedule:
e Work Hours: 40 hours / week
o Workdays: Monday - Friday
e Work Schedule: 0730 — 1630

Remarks:

e The duty location / section / work schedule may be changed at management’s
request. For any questions or concerns, please contact the JN Staffing Section.

Main Duties

Provides technical assistance in budget execution, particularly in the processing of reimbursable
funds via reimbursable payments made by various customers, and analysis for said programs; and
various funding types, such as one-year, multi-year, O&M, Military Family Housing (MFH) and
transfer of funds from other agencies.

Exercises technical expertise and recommends approval or disapproval of funding requests based
on interpretations of fiscal law, regulation, and/or policy.

Provides technical assistance in budget formulation involving preparation of detailed analysis
of annual and/or multi-year budget estimates for organizations/programs into a consolidated
budget request.

Accomplishes technical and sometimes complicated computer operations to retrieve stored
information and generate reports.




Minimum Qualification

1. Position Title and Number: 2. Basic Wage Table, Grade, LPL
Air Traffic Specialist, 0417 BWT 1-5, LPL-2
374 OSS/OSAA
3. Language Proficiency Level (LPL): 2
LPL/LD | TOEIC ALCPT(LD) | ALCPT TOEFL CASEC EIKEN
/ ~8Feb 16 | 8 Feb 16~ | PBT CBT iBT
2 | 550-729 | 66-75 75-89 | 460-549 | 140-209 | 50-79 | 560-869 | Pre-1st

4. Knowledge, Skills, and Abilities :

e Skills to operate flight data telecommunications system for receiving and transmitting
flight information.

¢ Ability to monitor radio navigational aids and maintain flight plan information for
aircraft movement.

¢ Ability to maintain liaison with Japanese Air Defense Force Flight Service Station
dispatchers, interpret information, and pass to Airfield Management leadership for
action.

5. License Requirement :
e Current possession of a valid Ordinary Vehicle Driver’s License

5. Other:
¢ Must be able to complete a comprehensive job training program.
e Must be performed assigned duties both in office and outdoor settings and in all types
of weather.
¢ Involves moderate risks requiring special safety precautions regarding noise,
munitions, and moving aircraft.

Work schedule:
e Work Hours: 40 hours / week
o Workdays: Mon - Fri
e Work Schedule: 0600 - 1500 or 1400 - 2200

Remarks:
e The duty location/section/work schedule may be changed at management’s request.
For any questions or concerns, please contact the JN Staffing Section.

Main Duties

Processes flight plans, conducting necessary research and/or queries in the coordination of
scheduled flights. Conducts briefings to communicate information required by aviators.




Utilizes military flight data telecommunications system to receive and transmit flight
information between worldwide U.S. military base operations, Federal Aviation Administration
(FAA), Flight Service Station (FSS) and International Civil Aviation Organization (ICAQO).

Provide detailed assistance to military pilots and pilots of private, foreign, and contract aircraft
in planning route of flight.

Utilizes native language abilities to coordinate/translate pertinent airfield information pertaining
to flight movement information, flightline driving, equipment requirements, escort duties, and
airfield construction and/or projections to host nation contractors.




Minimum Qualification

1. Position Title, Number, and Organization

Engineering Technician (Electronics), #0310
DOD SPEC Representative Japan

2. Basic Wage Table, Grade, and LPL:
BWT 1-05, LPL: 2

3. Language Proficiency Level (LPL):2

LPL TOEIC ALCPT(LD) ALCPT TOEFL CASEC EIKEN
~8Feb 16 | 8 Feb 16~ | PBT CBT iBT
2 550-729 66-75 75-89 460-549 140-209 50-79 560-869 2nd

4. Knowledge, Skills, and Ability:

Work experience in the field of electrical or electronics engineering.
Knowledge to utilize Computer Aided Engineering (CAE) software package.
Skills in basic clerical work to maintain test data records.

Ability to create and repair (electronics) equipment.

Ability to research for estimation of project cost.

Knowledge and skills in soldering.

Knowledge of basic metalworking, and materials preferred.

Desired is experience and knowledge of design and CAD.

5. Physical Requirement:
o Requires heavy lifting (20 kg) and long period of standing.

6. Others:
o \Wearing personnel protective equipment and following safety program is required.

Work Schedule:
e Work Hours: 40 hours/ week
e Work Days: Monday - Friday
e Work Schedule: 700-1545

Remarks:

¢ The duty location/ section / work schedule may be changed at management’s request. For
any questions or concerns, please contact the JN Staffing Section.

Main Duties

Performs work involved in design, fabrication, manufacturing and repairing of variety of component
parts and tools for the fabrication or repair of HF, VHF and UHF antennas and Radio Frequency
Communication equipment, which is of specific, one of a kind nature and not available through the
procurement/supply channels.

Assembles antennas components and parts to a level consistent with customer needs and shipping
constraints.

Uses Solid Works CAD programming to create 3D models and shop drawing to be used within ESF.

Performs general administrative work such as writing purchase orders and tracking inventory.

Operates manual and computer-controlled machines.




Minimum Qualification

1. Position Title, Number:
Accounting Technician #0007
DFAS-JRGC

2. Basic Wage Table, Grade, LPL:
BWT 1-04, LPL: 2

3. Language Proficiency Level (LPL): 2

ALCPT(LD) ALCPT TOEFL
LPL TOEIC CASEC EIKEN
~8 Feb 16 | 8 Feb 16~ PBT CBT iBT
2 550-729 66-75 75-89 460-549 | 140-209 | 50-79 | 560-869 2nd

4. Knowledge, Skills, and Abilities:
o Work experience at least one year of clerical, technical or administrative duties in
any field, or completion of 2-year junior college or 2-year of technical school.

Work Schedule:
e Work Hours: 40 hours/ week
e Work Days: Mon - Fri
e Work Schedule: 730-1630

Remarks:
e The duty location/ section / work schedule may be changed at management’s
request. For any questions or concerns, please contact the JN Staffing Section.

Main Duties

Performs accounting technician work using the prescribed accounting system utilizing
double-entry accounting procedures.

Receives, reviews, and classifies a variety of standardized and non-standardized recurring
accounting documents/transactions in support of assigned accounts.

Responds to customer inquiries, either orally or in writing.

Provides technical assistance in controlling, reviewing, validating and entering data into the
accounting system and information on specific accounting transactions as well as
explanation on accounting procedures.

Researches and resolves a variety of recurring problems, referring situations not covered
by instructions or precedents to supervisor or appropriate party for resolution.

Files reports, documents, and correspondence in accordance with applicable regulations
and guidelines.

Performs other related or incidental duties as assigned.




Minimum Qualification

1.Position Title, Number:
Administrative Specialist, #0009

DoDEA (JK Mendel Elementary School)

2. Basic Wage Table, Grade, LPL:
BWT 1-04, LPL-2

3. Language Proficiency Level (LPL): 2

LPL TOEIC ALCPT(LD) ALCPT TOEFL CASEC EIKEN
~8 Feb 16 | 8 Feb 16~ | PBT CBT iBT
2 550-729 66-75 75-89 460-549 | 140-209 | 50-79 | 560-869 | 2nd

4. Knowledge, Skill and Ability:

e Experience in clerical and administrative work including preparing correspondence
and record keeping.

e Skills in operating computers with office automation software, such as Microsoft Word,
Excel, Outlook, etc

e Skills in translating documents and performing as interpreter from Japanese to
English and from English to Japanese.

e Ability to have efficient English language communication skills in helping visitors at the
office counter, answering telephone calls and responding to email inquiry.

5. License Requirement:
« Current possession of Ordinary Vehicle Driver’s License is desirable.

Work Schedule:

e Work Hours: 40 hours/ week
e Work Days: Monday — Friday

e Work Schedule: 7:00 -16:00  *Work schedule is subject to change

Remarks:
e The duty location/section/ work schedule may be changed at management’s request.
For any questions or concerns, please contact the JN Staffing Section.

Main Duties

Performs duties to manage the functions of the clerk/registrar position. Registers all students
who are newly admitted to the school. This involves assisting the parents filling out required
forms, explaining the governing regulations and procedures, typing forms, assisting the
counselor of the newly enrolled students, and inputting student data into our database.

Receives/reviews/processes incoming and outgoing mails, correspondence, and other materials.
Responsible for extensive, formal internal/external coordination with respective offices and
recognizes the need for such coordination in various circumstances

Receives telephone calls, greets visitors, and ascertains the nature of the call/visit. Based on the
knowledge of the organization and its programs and operations, determines appropriate action.
Provides administrative and available information to callers/visitors upon determination that the
caller/visitor should receive such information; resolves complaints/problems

Types correspondence and other material. Maintains a record keeping system.




Minimum Qualification

1. Position Title, Number:
Purchasing Agent #0342
374FSS/FSWT (Arts & Crafts Center)

2. Basic Wage Table, Grade, and LD:
BWT 1-04, LPL-2 (IHA)

3. Language Proficiency Level (LPL): 2

LPL TOEIC ALCPT(LD) ALCPT TOEFL CASEC EIKEN
~8 Feb 16 | 8 Feb 16~ PBT CBT iBT
2 550-729 66-75 75-89 460-549 | 140-209 | 50-79 | 560-869 2nd

4. Knowledge, Skills, and Abilities:
e Experience in customer service and operating a cash register.
e Experience in operating computers with office automation software, such as
Microsoft Word, Excel, Outlook, etc.

Work Schedule:
e Work Hours: 40 Hours / Week
e Workdays: Tue-Sat
e Work Schedule: 0920-1820
e Day Off: Sun, Mon

Remarks:
e The duty location/section/work schedule may be changed at management’s
request.

e For any question or concern, please contact the JN Staffing Section.

Main Duties

Manages all office and facility purchases utilizing the NAF PCARD. Prepares and submits
purchase orders and orders equipment and supplies from approved sources.

Acts as the primary contact for vendors to obtain product specifications, pricing, and availability.
Assists in receiving and verifying all incoming merchandise for accuracy and condition and
resolves any shipping issues.

Provides monthly NAF PCARD reconciliation statements to the approving official. Maintains
comprehensive and organized purchasing records, including logs, account statements, and
receiving reports.

Manages all daily sales, payments, and customer refunds across the facility. Ensures the control,
security, and timely deposit of all facility funds. Trains all new employees on POS usage, proper
cash handling, and operational procedures.

Conducts regular inventory counts of all resale merchandise. Manages inventory stock, places
timely refill orders, and sets reorder levels.

Secures all cash registers and the facility at the close of business.

Manages class, tour, and craft fair registration for the Center. Develops and submits publicity and
marketing tickets to promote the center’s activities.

Performs other related or incidental duties as assigned by the supervisor or director of Outdoor
Recreation.




Minimum Qualification

1. Position Title, Number:
Cash Accounting Clerk #0036
374FSS/FSBE-X1 (Enlisted Club)

2. Basic Wage Table, Grade, LPL
BWT 1-03, LPL: 2 (IHA)

3 Language Proficiency Level (LPL): 2

ALCPT(LD) ALCPT TOEFL
LPL TOEIC CASEC EIKEN
~8Feb 16 | 8 Feb 16~ PBT CBT iBT
2 550-729 66-75 75-89 460-549 | 140-209 | 50-79 | 560-869 2nd

4. Work Experience:
e Training and/or experience in operating cash register.
e Work experience in customer service in any field.

5. Others:
e Accounting experience is preferable.

Work Schedule:
e \Work Hours: 40 hours / week
e Work Days: 5 days / week

e Work Schedule: 0600-1500 (Recess:1200-1300), 1200-2100 (1700-1800),
1330-2230 (1830-1930)
*Shift rotation / Work schedule is subject to change

Remarks:
e The duty location/ section / work schedule may be changed at management’s request.
For any questions or concerns, please contact the Civilian Personnel Section.

Main Duties

Performs duties involving the handling of cash/checks and funding for the various facility
functions to ensure continued efficiency in daily operations. Cash checks as requested for
facility members and receives payments for dues. Records all monetary movements for the
facility in the appropriate system and/or documents for appropriate management of cash
flow.

Provides members with information on general club operation including information on
matters such as hours of operations, price of merchandise, dress requirements and hours
rule; responds to various types of customer inquiries accordingly.

Condition of Employment:

This position is designated as Mission Essential. Incumbents are required to report to work or
to remain at work to accomplish the mission of US Forces Japan during emergencies or
exigent situations. Designations are NOT tied to combat operations or mobilization.




Minimum Qualification

1. Position Title and Number: 2. Basic Wage Table, Grade, and LPL.:
Radio and Television Maintenance Man # 2353 BWT 2-8, LPL-2
DMA/SCOI AFN Pacific

3. Language Proficiency Level Requirement: LPL-2

ALCPT(LD) ALCPT TOEFL
LPL TOEIC CASEC | EIKEN
~8 Feb 16 8 Feb 16~ PBT CBT iBT
2 550-729 66-75 75-89 460-549 | 140-209 | 50-79 | 560-869 | 2nd

4. Knowledge, Skills, and Experience:
e Work experience in computer-based broadcasting equipment maintenance and repair.
e Skills in conducting computer repair, upgrade, and trouble shooting.
e Skill to perform clerical duties.

5. License Requirement:

e Current possession of Ordinary Vehicle Driver’s License. (Not automatic transmission
limited)

7. Other:

e Graduation from a department such as Information, Electronic or Communication
Technology is desirable.

Remarks:

e The duty location / section / work schedule may be changed at management’s request. For any
questions or concerns, please contact the JN Staffing Section.

Work Schedule:
e Work Hours: 40 hours/ week
e Workdays: Mon-Fri
e Work Schedule: 0730-1630

Main Duties

Serves as a Broadcast and Telecommunications Specialist for American Forces Network, Pacific
(AFNP). Understands AM/FM frequencies, transmitter communications, studio to link (STL), network
streaming, knowledge of analog and digital circuits and understanding of drawings, and electronic
principles to ensure the integrity and continuity of broadcasting capabilities in accordance with AFNP,
Defense Media Activity (DMA), and Japan’s technical performance standards.

Possess a basic understanding of Information Technology to perform computer-based broadcast
equipment installation, maintenance/testing, and documentation.

Confirm the configurations of audio and video media management software utilized to disseminate
community command and control and entertainment throughout the region.




Minimum Qualification

RAE#E
1. Position Title, Number,Ei& 4 | B%E: 2. Basic Wage Table, Grade
Electrical Lineman, T, 2090 HAIBEK. FHh
374 CES/CEOFE (Electrical Shop) BWT 2-07 2% 7 &)
MR P (BRavY)

3. Knowledge, Skill and Experience %15 . AE. BTSIRER:
e Work experience in performing maintenance, repair and installation of electrical
distribution and control system.
RESL L VHIE S X T LORSE., BB, REDEHER.
e Skills to maintain and repair lighting system is desirable.
BB RATLORT - BEIAXILNHEIENEFELLY,

4. License Required,” HE &
e Current possession of a valid 2" Level Electrician’s License (Denki Koji-shi 2 shu)
BRIET2fE8RET
e Current possession of a valid ordinary manual shift driver’s license.
EEEBEEGLRRS (F—FREFRT)

Work schedule :
e Work Hours: 40 hours / week 14 OBFRS

e Workdays: Mon - Fri A~&iEH
e \Work Schedule: 730-1615 7:30—16:15
Remarks:

e The duty location/section/work schedule may be changed at management’s request. For
any questions or concerns, please contact the Civilian Personnel Flight.

EEENDIVIIANMIEY, $1F5FT-BE - DFRRALELLIARELIHYFET CHE®
CTRALGRATEVELEO ASEHERARETHEHNEHELESLY,

Main Duties 7 {153

Performs work involved in the maintenance, repair and installation including extension or
replacement of overhead and underground electrical distribution and control systems.

Erects and aligns poles, climb pole: up to and installs or replaces crossarms, brackets, brass,
insulators, cutout switches.

Maintains airfield lighting and equipment such as runway, taxiway, approach lighting, isolation
transformers, and regulators/transformers at the airfield vault.

REBLIVCHMTEE -Fl#HCATLOERORBEST . R, BHE. REICHDHIRBETY.

BEREUC. BISE. BRCEY. JORT—L. Jo7vb. BR. &K, N7 IF RV FERE
EIEEE S SR

BER. FEW. EARKR, REEES. FBH LEEHRCGCLE. RITEORALKRGFEERTEHEREER
THFEET D,




Minimum Qualification

BRAE#E
1. Position Title, Number,Ei& 4 | B%E: 2. Basic Wage Table, Grade
Refrigeration and Air-Conditioning Mechanic, #2240 EEXBR. FH
ABERUZE RS T BWT 2-07 2% 7 %&#&
374CES/CEL HESHBE NIV TAVTFUR

3. Knowledge, Skills and Experience,” £0:&;, kit SBEFSIRER:
e Work experience of facility equipment repair and maintenance such as air conditioning
system and/or boiler system is desirable.
ERAM AT LEREIRS T —EBL EDRFEHFOBELOREZ TS BBRRL
HNITEFELLY,

4. Required License and Certification,” HEHRHF R ME T iL:
e Must be able to obtain Gas Welding Certificate.
AR BEBAEEEBETIZMETES &,
e Must be able to obtain High Pressure Gas Class 3 Refrigeration Certificate.
FEEAERBRERERAR GEARUERZTELE) ZMHETESHI L,

Work schedule :
e Work Hours: 40 hours / week 38 4 OB RS

e Workdays: Mon - Fri A~&EH
e Work Schedule: 730-1615 7:30 - 16:15
Remarks:

e This is a target grade. Selection maybe at BWT 2-6 level as a Refrigeration and A/C
Mechanic Advanced Trainee depending on qualification of applicant.
CHLIFBRELANILOBETY ., BEEDBRREBERICE >TREVLAIL2R6FR
ABRUESCHESHEBI7 RNV FIEELE LTERSNET,

e The duty location/section/work schedule may be changed at management’s request. For
any questions or concerns, please contact the JN Staffing Section.

EEENLODY VIR MIKYBBEER - BE - BHFERLELLAREMEAHY F
¥, CEHROIFHAGANIEVWE Lo AEHERARETEBVEDLESCZEL,

Main Duties =72t %F

Installs and maintains residential refrigeration and air conditioning systems and refrigerated water
cooling units by conducting periodical inspections of equipment to ascertain proper cooling operations.

Inspects, repairs, and replaces defective parts of boilers, heating, hot water systems and appurtenant
equipment; to include repair and replacement of boilers.




Locates and makes repairs that can be accomplished by removing, cleaning, replacing, packing and
sealing defective parts of utility, supply and disposal systems such as dirty traps, sections of broken
tile or pipe, and leaky drains using existing routes, openings, hangers, and levels. Checks operation
and performs preventive inspections to small parts and sections of existing systems. Maintains
records and documents actions.

Exercises safe operation; ensures tools, equipment, parts and supplies are in good working conditions
and used properly; reports all unsafe conditions, mishaps to Foreman.

FEDABAVERRE VAT LEECKAZEZRE LEHMGA VT FURETS,

RAS—EBERUNBREENREA. BEOAMBREORE. EalEEEEONBRED
BA.

BEOZER., MO, ZRH. BSOFRTREKIS YT, 2101 TOWIE, BEERNE
DIEEBEFRZEERL. MEHDORE. R, X, Nvx2 BEERET L. FBEER
L. %B&b%i%%ﬁﬁ@%ﬂﬁﬁ*ﬁo ik, SHERZETS.

REGHEXICEDHL, T, #H. Hm. PECROEYLGER. BRGKEFELEESEIC
HET 5o

1. Position Title, Number/E§iE 4 . B 2. Basic Wage Table, Grade
Refrigeration and Air-Conditioning Mechanic - IERER. BE. F
Advanced Trainee, #2223 BWT 2-06, 2 & 6 &k

AERVZSEASHET 7R/ RERE

This is developmental position. The duties performed are identical to the Refrigeration and
Air-Conditioning Mechanic, BWT 2-7 level expect that the employee receives more
supervision and adequate training. The incumbent works closely with the supervisor in
performing the duties of the full performance.

CHLIIPHEALLTOBIETYT . BEARIIABRUVER AWM I, BWT2-7 EEHYFEEA
AR ii%;iliiﬁﬂ]fgﬁgw‘?@ﬁ#Eb&)bwnlllﬁ’&sé(ﬁm\bﬁwﬁé TSENRDOLNET,




Minimum Qualification

RAEE
1. Position Title, Number “BfE4 . % : 2. Basic Wage Table, Grade
Boiler Plant Operator, #2049 EXR. Fh:
RaS—REBRET BWT 2-06 2 % 6 E#&
374 CES/CEOIH HEE% h &

3. Knowledge, Skills, and Abilities,”#0:&. #ilr. &E
e Work experience in operating boiler plant or related system is desirable.
R I—EZERVEELRTLZRET IBBERRAONITEERLL,

4. License and Certification Requirement,” i E &K E -

e Current possession of a Second-Class Boiler License or passes of examination of
Second-Class Boiler Operator (Requires the license before employment date).
28RS T—HETREFLIE2HBARA S —HETRHFAREE (FABFETICERFRS

e Current possession of Ordinary Vehicle Driver’s License (not automatic transmission

limited) is desirable.)
LT EBEEELRS (A— FIRERANHNIETEELLY)

Work schedule :
e Work Hours: 160 hours/month (average 40 hours/week) EN#5EERS: B 1608:RI(TFE 1558 4085)
e Workdays: Rotating shift i H . T EHEH
o Work Schedule: Rotation of 3 days of 1800-700, 2 days off, 2 days of 630-1830, 1 day off
(10 hours workday twice a month for adjustment)
ENFHEA - 3HM M 1800-0700£07. 2B fEAHA. 2B D0630-1830817. 1BARAEHEYIRY
(7272 U H 2[a110WF N5 12 & 0 e RIaRHEE 29 %)

Remarks:

e The duty location/section/work schedule may be changed at management’s request.
For any questions or concerns, please contact the JN Staffing Section.
EEENCDERICKVHBGIT-ME -MRFENEDLLAREENHYFET ., CEEOTHELR
NITVWELDABHERRFTTHHAVEDLEZEL,

Main Duties =72t

Prepares and maintains various types of oil fired boilers and auxiliary equipment to generate steam;
monitors safety controls, regulators, and automatic equipment; makes manual adjustments to correct
steam pressure, fuel-air ratio and other operating factors; performs preventive maintenance on tools
and equipment; accurately reads gauges and meters and records boiler operating data on operating
logs as required; provides status of ongoing operations to Foreman; coordinates with Foreman to
accommodate unforeseen emergencies such as boiler failure and emergency repairs.

Exercises safe operation; ensures tools, equipment, parts and supplies are in good working conditions
and used properly; reports all unsafe conditions, mishaps to Foreman. Maintains a clean job
environment. Complies with all hazardous waste accumulation and disposal procedures, annual
maintenance and inspection, and Lock-Out/Tag-Out programs.




Assists the Heating Distribution shop performing maintenance on heating and hot water systems.

MMM RAS—RUHDEEDERBRVAVTFURETD TEGFHEE, L¥aL—5— BBERE
ZEAL AT AHESESL. TOMEBET S-HI2. FEERBETL, TR KBOFIHEREL;
F—o A—E—FEHICHRARY . REIZISCTRAS—RBREED (T MRICERBREEZHREL. R(5
—DHERVRZEEZFORADEEICHG T KIMREAREE LS,

REIEXRT S TR, . Ba. Saad. RIFSKEICHYBEYIERASh TWSILE/HEL; BIRTG
KR FHIE, TRATHURIZHRET B,

BE.RBEVATLDATFUREITW ., E—TA4V T T4 AN E2A—a EDFERTET 5,
(B

Condition of Employment:

This position is designated as Mission Essential. Incumbents are required to report to work or
to remain at work to accomplish the mission of US Forces Japan during emergencies or
exigent situations. Designations are NOT tied to combat operations or mobilization.

ERZH .

COBBEIEBRITICTRARGLDELTHEEIAT S, RERKOFEESRICENT, ZAXED
REHBEERTTHEOICHAFLFEHFTLENROONS, - LEBEEECBEICITERINE
A,




Minimum Qualification

1. Position Title:
Cook #2038
374FSS/FSBE-XG (Rise and Grind)

2. Basic Wage Table, Grade and LPL:
BWT 2-05 LPL: 1 (IHA)

3. Language Proficiency Level (LPL): 1

LPL TOEIC ALCPT(LD) ALCPT TOERL CASEC EIKEN
~8 Feb 16 | 8 Feb 16~ PBT CBT iBT
1 400-549 51-65 65-74 | 430-459 | 120-139 | 40-49 | 475-559 | Pre-2nd

4. Knowledge, Skills, and Abilities:
e Professional cooking experience preparing a wide variety of menu items from raw
ingredients, following standard recipes.

¢ Ability to assist the supervisor in oversight and provide direction in the kitchen.

5. Others:

¢ Requires obtaining Food Hander’s Certificate and/or taking food handler’s training.

Work Schedule:

e Work Hours: 40 hours / week
e Work Days:
e Work Schedule: Shift Schedule
1. 0600-1500 (Recess: 1200-1300)
2. 0800-1700 (Recess: 1400-1500)
3. 1230-2130 (Recess: 1600-1700)
*Work schedule and rest days are subject to change

5 days / week

Remarks:

e The duty location/section/work schedule may be changed at management’s
request. For any questions or concerns, please contact the JN Staffing Section.

Main Duties

As a senior cook, assists facility manager in oversight and providing direction in the
kitchen. Monitors individual work schedules, oversees preparation of a full range of raw or
precooked foods; provides on-the-job training to lower graded kitchen personnel on food
preparation and associated topics, food standards and utilization of leftovers to ensure that
the skill and knowledge are enhanced and up to date.

Prepares and cooks a variety of menu items using standard recipes and cooking

techniques. Evaluates varieties of raw and cooked food items to decide if they are fresh
and whether cooked foods are done by their appearance, consistency, texture, and

temperature. Plans, coordinates, and times work assignments to assure food items are
prepared on time and are at the proper temperature.

Condition of Employment:

This position is designated as Mission Essential. Incumbents are required to report to work or to
remain at work to accomplish the mission of US Forces Japan during emergencies or exigent
situations. Designations are NOT tied to combat operations or mobilization.




Minimum Qualification

1. Position Title, Number: 2. Basic Wage Table, Grade, and LPL:
Cook #2038 BWT 2-05, LPL-1 (IHA)
374FSS/FSWL (Tama Lodge)

3. Language Proficiency Level (LPL) Requirement: 1

LPL TOEIC ALCPT(LD) ALCPT TOEFL CASEC EIKEN
~8Feb 16 | 8 Feb 16~ PBT CBT iBT

1 400-549 51-65 65-74 | 430-459 | 120-139 | 40-49 | 475-559 | Pre-2nd

4. Knowledge, Skills, and Abilities:
e 3+ years of experience in food preparation and cooking for customers.

5. Others:
e Culinary license/certificate preferred.

Work Schedule:

Work Hours: 40 hours / week

Work Days: 5 Days / week

Days Off : Monday and Tuesday / Tuesday and Wednesday.

Work Schedule: Shift Schedule

0545-1430 / 0645-1530 / 0945-1830 / 1045-1930 / 1145-2030 (Recess: 45 min)

Remarks:

e The duty location/ section / work schedule may be changed at management’s
request. For any questions or concerns, please contact the JN Staffing Section.

Main Duties

Prepares and cooks a variety of menu items including breakfast, lunch, dinner entrees and
desserts using standard recipes and cooking techniques. Evaluates varieties of raw and
cooked food items to determine if they are fresh and whether cooked foods are done by their
appearance, consistency, texture, and temperature. Plans, coordinates, and times work
assignments to assure food items are prepared on time and are at the proper temperature.

Uses, maintains and cleans tools to include toasters, steamers, meat slicers, warmers,
electric/gas ovens/burners, and microwave ovens. Cleans equipments, and assigned areas
utilizing health, safety and sanitation practices, procedures, rules and regulations to maintain
a safe and clean work environment.

As required removes empty dishes from tables/ counters after customers are finished and
clean the table area. Maintains the required level of sanitation and cleanliness of work areas
at all times. Attends training sessions provided by the management intended to enhance job
performance.




Minimum Qualification

1. Position Title:
Cook #2038
374FSS/FSBE-X2 (Enlisted Club)

2. Basic Wage Table, Grade and LPL.:
BWT 2-05 LPL: 1 (IHA)

3. Language Proficiency Level (LPL): 1

LPL TOEIC ALCPT(LD) ALCPT TOEFL CASEC EIKEN
~8 Feb 16 | 8 Feb 16~ PBT CBT iBT
1 400-549 51-65 65-74 430-459 | 120-139 | 40-49 | 475-559 | Pre-2nd

4. Knowledge, Skills, and Abilities:
e Professional cooking experience preparing a wide variety of menu items from raw
ingredients, following standard recipes.
¢ Ability to assist the supervisor in oversight and provide direction in the kitchen.

5. Others:
e Requires obtaining Food Hander’s Certificate and/or taking food handler’s training.

Work Schedule:

e Work Hours: 40 hours / week

e Work Days: 5 days / week

e Work Schedule: Shift Schedule
1. 0530-1430 (Recess: 1130-1230)
2. 0600-1500 (Recess: 1200-1300)
3. 0800-1700 (Recess: 1400-1500)
4.1230-2130 (Recess: 1600-1700)

*Work schedule and rest days are subject to change

Remarks:

e The duty location/section/work schedule may be changed at management’s
request. For any questions or concerns, please contact the JN Staffing Section.

Main Duties

As a senior cook, assists the supervisor in oversight and providing direction in the kitchen.
Monitors individual work schedules, oversees preparation of a full range of raw or
precooked foods; provides on-the-job training to subordinate cooks on food preparation
and associated topics, food standards and utilization of leftovers to ensure that the skill and
knowledge are enhanced and up to date.

Prepares and cooks a variety of menu items including regular and special diet entrees and
dessert items using standard recipes and cooking techniques. Evaluates varieties of raw
and cooked food items to decide if they are fresh and whether cooked foods are done by
their appearance, consistency, texture, and temperature. Plans, coordinates, and times
work assignments to assure food items are prepared on time and are at the proper
temperature.

Cleans and/or oversees cleaning of the food preparation area and cooking utensils
routinely in accordance with sanitation standards. Ensures the food facility health
inspections meet or exceed the grading standard of satisfactory or higher as determined by
routine health inspections.




Minimum Qualification

1. Position Title:
Cook #2037

2. Basic Wage Table, Grade and LPL:
BWT 2-04 LPL: 1 (IHA)

374FSS/FSBE-XG (Rise and Grind)

3. Language Proficiency Level (LPL): 1

LPL TOEIC ALCPT(LD) ALCPT TOEFL CASEC EIKEN
~8 Feb 16 8 Feb 16~ PBT CBT iBT
1 400-549 51-65 65-74 430-459 | 120-139 | 40-49 | 475-559 | Pre-2nd

4. Knowledge, Skills, and Abilities:
e Experience working in a professional kitchen preparing and serving food in a
restaurant, etc.
5. Physical Qualification:

e Ability to frequently lift objects up to 40 pounds (18kg).
* Must state your capability on the application form.

6. Others:
e Requires obtaining Food Hander’s Certificate and/or taking food handler’s training.

Work Schedule:

e Work Hours: 40 hours / week
e Work Days: 5 days/week
e Work Schedule: Shift Schedule
1. 0600-1500 (Recess: 1200-1300)
2. 0800-1700 (Recess: 1400-1500)
3. 1230-2130 (Recess: 1600-1700)
*Work schedule and rest days are subject to change

Remarks:

e The duty location/section/work schedule may be changed at management’s request.
For any questions or concerns, please contact the JN Staffing Section.

Main Duties

Assists in the preparing and cooking a variety of menu items including regular and special
food and dessert items using standard recipes and cooking techniques. Using a basic skill
and knowledge of quantity cooking procedures for common or frequently used recipes, over a
period of time prepares a variety of meats, poultry, seafood, vegetables, sauces and gravies.

Utilizes health, safety, and sanitation practices, procedures, rules, and regulations to maintain
a safe and clean work environment. Uses and assures proper fit of required safety equipment
and clothing. Cleans preparation area and cooking utensils routinely in accordance with
sanitation standards.

Attends customers at the cashier when required; collects payments for all meal transactions
by accepting cash, commercial charges, and makes change as appropriate for each customer
transaction.

Condition of Employment:

This position is designated as Mission Essential. Incumbents are required to report to work or to
remain at work to accomplish the mission of US Forces Japan during emergencies or exigent
situations. Designations are NOT tied to combat operations or mobilization.




Minimum Qualification

RRE%E
1. Position Title, Number: E&4 . B 2. Basic Wage Table, Grade
Commissary Worker, #2376 HAWBER. FHh
hEH)—J)—HhH— BWT 2-03 23 3 %#&
DeCA/WLXWG #EHA = Y1) —

3. Physical Qualification: B {AIEH :
e Ability to lift or move heavy objects up to approximately 23 kilograms (50 Ibs).
#23kg BORY F)RBEFTOEEYEHFLLFLY  INLIYTESIL,
* Must state your capability on the application form. (-5 R#KICEEH)
e Must be physically fit to work in cold temperatures, including cold rooms.
TBREZEUCEKEDEFITOEERELTASAKRNNHLH &,
4. Others:
e Understanding of basic level of English language is desirable.
ERLANILDOREZEFBTEHEEFLLY,
e Obtain the Forklift License is desirable.
TH—DVIbDRFZEIRIFLTLDEEZFLLY,

Work Schedule:

e Work Hours: 40 hours/ week SRR 9B 40 BFRE

e Work Days: Sat-Wed g7%AB: L1EBR~/KEH

e Days Off: Thu, Fri =K KER. £FEH

e Work Schedule: 2000-0500 EFEEE T W20 BF~BA 5 B

*Work Schedule is subjectto change 7—2 X7 L a—)LIFEBE SN SAEEMEAHY £,

Remarks:
e The duty location / section / work schedule may be changed at management’s
request. For any questions or concerns, please contact the JN Staffing Section.

EEENSODERICKYEFGAT-HE-AFXAELNEDLLSAREEAHYET .
CEROFAGANIEVELELOAEZRERRE TRV ELELZELY,

Main Duties
FRER

Performs a variety of duties involved in the receiving, handling marking, preparing,
and maintaining stock levels of resale items at Commissary.

Arrange stock on shelves or display counters in a neat and orderly manner, by
commodity, brand and size, and rotates stock on basis of pull dates and freshness.
Performs all sanitation tasks in accordance with directives.

ASH)—ICEVTEMDZITERY ., BRYKRL, k. EEEFFICAOLIRAGEBEZS
CIED. B, TR A XTEITHRRINN I 2—IEEEZ BRI, RFEHRA
EEEICEDVWTHEEZRYRD BRIV, FRIEXEZTI.




Minimum Qualification

1. Position Title, Job Number, Organization: 2. Basic Wage Table, Grade, and LPL:

Guard #3001 BWT 3-1, LPL:1
374 SFS/S30
3. Language Proficiency Level (LPL):1
LPL TOEIC ALCPT(LD) | ALCPT TOEFL CASEC EIKEN
~8Feb 16 | 8 Feb 16~ PBT CBT iBT
430- 120- 475- Pre-
1 400-549 51-65 65-74 459 139 40-49 559 2nd

4. Education level:
e High School Graduate or local equivalent.

5. License Requirement:
e Current possession of a valid Ordinary Vehicle Driver’s License.

6. Physical Qualification:
e Physical health and stamina to accomplish job requirements.

7. Other:
e About eight weeks (maybe more) of initial training will be given.

Work Schedule:

e Work Hours: 40 hours / week

e Work Schedule: Day: 0500-1600 / Mid:1700-0400 (Subject to change)
Nine months rotational schedule with six months of day shifts
followed by three months of midnight shifts.

*Rotating schedule will be set after completion of an initial 8 weeks training.

Remarks:

e The duty location/ section / work schedule may be changed at management’s
request. For any questions or concerns, please contact the JN Staffing Section.

Main Duties

Static guard at assigned gates with equipment such as pistols, shotguns, carbine (regular
duties require qualification with firearm) Taser, nightsticks, OC (Oleoresin Capsicum) spray
etc.; controls vehicle and pedestrian traffic of military and civilian personnel entering and
leaving USFJ facilities to ensure safety is maintained for USFJ personnel and facilities.
Checks gate passes, vehicle passes, ID cards and other authorizations as required to permit
entry into the facility. Provides appropriate written and oral reports of encountered incidents
to superiors. Guards will have to drive Security Forces vehicles to and from posting locations
and Building 210 (Security Forces Building) due to carrying weapons.




Issues visitors’ permits after obtaining necessary clearance from individual or organization
involved and ascertaining appropriate documents such as driver’s license, passport, or
vehicle insurance policy from visitors.

Condition of Employment:

This position is designated as Mission Essential. Incumbents are required to report to work
or to remain at work to accomplish the mission of US Forces Japan during emergencies or
exigent situations. Designations are NOT tied to combat operations or mobilization.




Minimum Qualification

FRREE
1. Position Title and Number Bifg & . B! 2. Basic Wage Table, Grade
Power Generating Equipment Repairman, #2381 EXfaR. Fl:
REZECHET BWT 2-7 2%R7%#
374CES/CEOFP HESRhB¥

3. Knowledge, Skills, and Abilities %038 . 1. BEH

Work experience in maintenance and repairs electrical components such as
generators, voltage regulators, governors, starter motors, battery systems, fuel
pumps, fuel lines, and oil pumps are desirable.

REW. BEFER. AR, BBIT—F—. \VTV—LRT L BERT BESA ML
ROTLGREDBELHMDRTERBICEHTIEBRRADHNITEELL,

Ability to perform repair, replacement, and overhaul of power support system
components for any related duties.

BAXIES AT LERRDIERE, R, A —/\—KR—ILZITIRES,

4. License and Certification Requirement /I B &K%

Current possession of Ordinary Vehicle Driver’s License (not automatic transmission
limited) is desirable.

L EEBEELRRH (AT RESRA) ZAFELTLASIEMNEELLY,

Current possession of the Class-2 Electrical License is desirable.
ERERIETRFEMFLTOAIENEFELLY,

5. Others /Z D fth:

Working at heights, exposure to loud noise, dust, heat, sparks from high temperature
welding, chemical fumes, extreme weather (hot/cold/snow/winds), shift and irregular
work schedule.

EATERE. RELGET . ME. 3. SRFEICEHIRIE., LFEa— L BIRGXIE(BSES/
E/R) . RS, FRAGR 71—,

Work schedule:

Work Hours: 40 hours/ week PSR B 4O RS

Workdays: Monday-Friday 7% 8. AlEE~2ER
Work Schedule: 730 — 1615 £)75F5M:730—1615

Work schedules are subject to change based on operational conditions.
BBRTOa—ILITEERRICEIVERINDIGENH D,

Remarks:

Period of Limited Term employment: 30 Sep 2027 (Subject to change)
ERAARE:202749A30BF T HARIIEEENDIEE A H D)

The duty location/section/work schedule may be changed at management’s request.
For any questions or concerns, please contact the JN Staffing Section.
EEENLDERICEYEFSA-BE-MREHENEOLAAREENHYET  CHEOTHAELR
NIEVWELI-OASHERZRFETHREIVEHLEZEL,




Main Duties F¥713{t3E

Installs, inspects, and performs modifications and repairs to electrical power support systems
such as electrical combined heat plants, power plants and power distribution equipment.

p——

BEREBGET IV REFM. EERBLEDEARME AT LDRE. AR, BE. BEEZTI,

Utilizes safety practices and procedures following established safety rules and regulations
and maintains a safe and clean work environment.

RERA- B H--REMREFIREREL . RETHRCHISREEHIET S,

Operates internal combustion engine-driven power generating equipment such as electric
power generators, gasoline engine, diesel engines, water and petroleum distribution pumps,
air compressors, frequency converters as required.

REH. AVIOIVDOY TA—EILIUDY K-BHBEHRRLT. T7A0TLyvY— RIRRERESEYT
E.NABERBORERHZIRIET .




Minimum Qualification

1. Position Title: 2. Basic Wage Table, Grade and LPL:
Cook #2037 BWT 2-04 LPL: 1 (IHA)
374FSS/FSBE-X2 (Enlisted Club)

3. Language Proficiency Level (LPL): 1

LPL TOEIC ALCPT(LD) ALCPT TOEFL CASEC EIKEN
~8 Feb 16 | 8 Feb 16~ PBT CBT iBT

1 400-549 51-65 65-74 | 430-459 | 120-139 | 40-49 | 475-559 | Pre-2nd

4. Knowledge, Skills, and Abilities:
e Experience working in a professional kitchen preparing and serving food in a
restaurant, etc.
5. Physical Qualification:

e Ability to frequently lift objects up to 40 pounds (18kg).
* Must state your capability on the application form.

6. Others:
e Requires obtaining Food Hander’s Certificate and/or taking food handler’s training.

Work Schedule:

e Work Hours: 40 hours / week
e Work Days: 5 days/week
e Work Schedule: Shift Schedule
1. 0530-1430 (Recess: 1130-1230)
2. 0600-1500 (Recess: 1200-1300)
3. 0800-1700 (Recess: 1400-1500)
4.1230-2130 (Recess: 1600-1700)
*Work schedule and rest days are subject to change

Remarks:
e Period of Limited Term Employment: 31 Mar 2027 (subject to change)

e The duty location/section/work schedule may be changed at management’s request.
For any questions or concerns, please contact the JN Staffing Section.

Main Duties

Prepares and cooks a variety of menu items including regular entrees, special diet entrees
and dessert items as well as entrees for special functions using standard recipes and cooking
techniques. Plans, coordinates, and times work assignments to assure food items are
prepared on time and are at the proper temperature. Adjusts standardized recipes for large
quantity cooking.

Cleans the food preparation area and cooking utensils routinely in accordance with sanitation
standards to ensure that the food facility health inspections meet or exceed the grading
standard of satisfactory or higher as determined by routine health inspections.




Minimum Qualification

1. Position Title, Number:
Sales Clerk #0372

374FSS/FSWG (Tama Hills Golf Course)

2. Basic Wage Table, Grade, and LPL:
BWT 1-03, LPL: 2 (IHA/HPT)

3. Language Proficiency Level (LPL): 2

LPL TOEIC ALCPT(LD) ALCPT TOEFL CASEC EIKEN
~8 Feb 16 8 Feb 16~ | PBT CBT iBT
2 550-729 66-75 75-89 460-549 | 140-209 | 50-79 | 560-869 2nd

4. Knowledge, Skills, and Abilities:
e Work experience in the customer service field.
¢ Knowledge and skill in operating computers and multiple office automation software.

Work Schedule:

Work Hours: 40 hours / week

Work Days: Sunday - Thursday

Work Schedule: 0730-1615 (Recess: 1200-1245)
Days Off: Friday and Saturday

Remarks:
e Hourly Pay Temporary: Not to exceed one year.

e The duty location/section/work schedule may be changed at management’s request.
For any questions or concerns, please contact the LN Staffing Section.

Main Duties

Responsible for pro shop merchandise, issuing rental equipment, keeping log books
updated and ensuring that the inventory is correct. Performs over-the-counter selling of a
variety of golf merchandise. Explains use of various products, answers questions
concerning various aspects of products, and assists patrons in fitting wearing apparel.
Assists patrons in making special orders so for items which are not stocked.

Operates computerized cash register; receives money, provides change, processes credit
card sales or charges to members’ accounts; accomplishes necessary accounting forms.

Answers phone and take messages. Schedules tee times and lessons per request via
phone or directly from the customers. Encourages patron interest in scheduled golf events
and tournaments.




Minimum Qualification

1. Position Title, Number:
Counter Attendant, #2039

374FSS/IFSBD-W4 (Route 16)

2. Basic Wage Table, Grade and LPL:

BWT 2-03, LPL-1 (IHA/HPT)

3. Language Proficiency Level: LPL-1

LPL/LD | TOEIC ALCPTILD) ALCPT TOEFL CASEC EIKEN
~8 Feb 16 8 Feb 16™ PBT CBT iBT
1 400-549 51-65 65-74 430-459 | 120-139 | 40-49 | 475-559 | Pre-2nd

4. Knowledge, Skills, and Abilities:
e Work experience in food service, customer service, or a related field is required.
e Experience operating a cash register and handling cash transactions is desirable.

5. Physical Qualification:
¢ Ability to frequently lift objects up to 15 pounds (7kg).
* Must state your capability on the application form.
6. Others
e Requires obtaining following training:
Food Handler’s, Cash Handling, Payment Card Industry (PCl), DRAM shop.

Work Schedule:
e Work Hours: 40 hours / week
e Work Days: 5 days / week

e Work Schedule : 0600-1500 (Recess 1000-1100)
1000-1900 (Recess 1300-1400)
1100-2000 (Recess 1400-1500)
1200-2100 (Recess 1400-1500)

Remarks:
e Hourly Pay Temporary: Not to exceed 1 year (subject to change)

e The duty location/ section / work schedule may be changed at management’s request.
For any questions or concerns, please contact the Local National Staffing Section.

Main Duties

Responsible for greeting patrons, taking their food and beverage orders. Accepts funds for
sales of food, beverages, sundries and resale merchandise. Operate cash register to record
sales or merchandise and provide sales receipts for sales transactions to customer.

Assists management in insuring optimum stock availability by periodic stock counts, advising
management on slow moving, out of stock, defective or damaged items.

May perform related food service duties such as assisting in setting up the serving line,
replenishing beverage dispensers, ensuring kitchen staff is advised when buffet line needs
replenishment.

Maintains register area in clean and orderly condition. Performs cleaning duties such as
sweeping, mopping, and so forth, in assigned areas, or cleaning entryways.




Minimum Qualification

1. Position Title, Number:
Housekeeper #2172
374FSS/FSVL (Kanto Lodge)

2. Basic Wage Table, Grade, and LPL:
BWT 2-03, LPL-1 (IHA/HPT)

3. Language Proficiency Level (LPL): 1

LPL TOEIC ALCPT(LD) ALCPT TOEFL CASEC EIKEN
~8Feb 16 | 8 Feb 16~ | PBT CBT iBT
1 400-549 51-65 65-74 | 430-459 | 120-139 | 40-49 | 475-559 | Pre-2nd

4. Physical Qualification:
¢ Physical health and stamina to accomplish job requirements, such as vacuuming rooms,
cleaning bathrooms and replenishing necessary items, etc.
e Requires bending, walking, pushing/pulling, climbing and repetitive motions.
e Requires lifting and carrying supplies and equipment weighing up to 45 pounds
(Approx.20 kilos). (* Must state in application forms.)
5. Others:

e Some duties require exposure to the outdoors and weather conditions. The incumbent
may be exposed to dirt, and eye irritants from strong cleaning solutions used in
household cleaners. Personal protective equipment is provided and must be used.

Work Schedule:
e Work Hours:
e Work Days: 5 days /week
o Off day: Wednesday and Sunday
e Work Schedule: 0830-1415/0830-1515 (Recess: 1200-1245)

* This position is subject to the possibility of workdays on weekends and holidays,
as well as rotating shifts consisting of other than normal duty hours.

28 hours/ week

Remarks:
e Hourly Pay Temporary: Not to exceed 1 year (subject to change)

e The duty location/ section / work schedule may be changed at management’s request.
For any questions or concerns, please contact the LN Staffing Section.

Main Duties

Must possess a welcoming manner and positive attitude; demonstrate effective communication
skills; professionally interact with guests; answering guest questions concerning hotel facilities.

Maintains a safe and clean work environment. Performs bed making and linen exchange and
room cleaning per Air Force lodging standards.

Performs deep cleaning to include; defrosting refrigerators and freezers, cleaning windows
(interior and exterior), replacing and/or cleaning drapes/curtains, moving furniture, and cleaning
high touched areas, carpet cleaning, cleaning walls/woodwork, and other tasks.

Loads, unloads, and relocates heavy, bulky items such as furniture, supplies, and linen (clean
and dirty) by hand or using carts or similar lifting/carrying devices.

Condition of Employment:

This position is designated as Mission Essential. Incumbents are required to report to work or to remain
at work to accomplish the mission of US Forces Japan during emergencies or exigent situations.
Designations are NOT tied to combat operations or mobilization.




Minimum Qualification

RAE#E
1. Position Title, Job Number / B84 . B! 2. Basic Wage Table, Grade /
Animal Caretaker, #2003 (HPT) ERiaR. Filk
BiPpttRESR . 2003 & BWT 2-03 2% 3 Fi#& (IHA)
374FSS/IFSWPB

3. Knowledge, Skills, and Abilities/405%. kx#ae. #EH:
e Experience with grooming dogs.
KD LT —& L TORER,
e Skills to take care of the animals feeding and watering per instructions.
HERICHESTEE, KZEEZAHLEOHYDIMEEET LI,
e Knowledge of basic computer operations.
EARMGEIVE 1 —42—I#MEDME,

4. Physical Qualification / SRR ZE {4
e Must be able to lift and carry items weighing up to 40 pounds (18kg).
4Ry FE 18 FO)ETOYLCEMERLLIF-Y. BALYTESHI L,

5. Others /| ZM1th:
e Have experience and/or knowledge of handling animals.
EMERS-BREV, 3 LLEZEOMELHD &,
o Certified professional groomer is preferred.
F)T—DE®RDHDZENEFLLY,
e Must receive vaccination against Tetanus after the employment date.
ER%. WERADFHERZRITHAIENEES L,

Work schedule  #)#5BRa :

e Work Hours: 32 hours/week Eh75RFMAE - E320FE

e Sat, Sun and 2 other weekdays THE., HEBLXUTEHD2HM

e Work Days: 4 Days per week 7% 8 B4 BB

e Work Schedule: EhF5RERE - 08:30-17:15

*Work Schedule may vary ARTFOa—VIEFEBREINDGEGENHY F£T,
Remarks,” £ Dth:

e Hourly Pay Temporary: Not to exceed one year *Subject to change
FricHIERFER - ERRARBE 0 1 E2BA G VHE (EEOFREMERY)

e The duty location/section/work schedule may be changed at management’s request.
For any questions or concerns, please contact the JN Staffing Section.
EEENCDERICELYBFHEGFA - BE - MEHEILLEDLLFAREELHYFET . &
BROTHARNCSVELEZOASHERARETEHAVELELZEL,




Main Duties 4=

Provide grooming service — shampoo, hair cutting, nail filling, etc. — to animals as requested
by the owner.

Provides care and attention to animals being housed at the Pet Boarding Facility in
accordance with established policies, procedures and techniques. Determines the proper
amount and type of food to give the respective animals, and ensures to follow established
feeding and watering schedules.

Executes various clerical and administrative duties.

FNEDEZICHELTEEAY M, v T— MUIYFEZELTIL—I VT —ERZR
LERE

Ry Mr7EVE—THEMNTLSIEWLIC. EHONEAHPOFIE, HFIZHK > TIEE
WG LHEEZITI. ERHOHYMBICEZOINEEHOBEYLELEEZREL. ROL
NI=EEOY | KOYDR7rVa—ILIZfE->THEZT S,

ZToft, BYEToNHRRIAGEBEEEXET I,
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