BEHEMBERAEAN 202656 H 4 H

Yokota Vacancy Announcement for Local National Positions 4 June 2026

HEBESOHANEESINE L, SRIEABLE - MBEE L L ICHBEXTOREBNADELGYET,

The designated application form has been updated. Both internal and external applicants must submit applications in the new format.

##Y1 A Closing Date: # B & EMBHEEZE(T/LE) 2026 £ 6 A 12 H (£) 1785 The LMO : 12 Jun 26 (Fri) at 17:00

REAAERBERRR

2026 £ 6 B 15 H (A) 158 The CPS : 15 Jun 26 (Mon) at 15:00

BERZ7 VI THE, RARBOR—UNBRENFT, Click on the position title to view the description of the vacancy announcement.

o EHEREXEEHE%E Permanent Position
B 5 1% my  BREE
Job Title Organization Contract consideration

REfE (BEX) * EERFE ooy FNEER 1-7 4(2) | MLA RER - 41ER Sy
Engineer (Electrical) 374 Civil Engineer Squadron — CENMP INT/EXT New
BEREE (EKR) * EERFE ooy FNEER 1-7 4(2) | MLA AR - HHER 2/96
Engineer (Civil) 374 Civil Engineer Squadron — CENMP INT/EXT
P (LA * MR EHHA L~ 30X 17| 4@) | MLA | - |
Engineer (Civil) 374 Civil Engineer Squadron - CEOER INT/EXT
REmg (B MR 20 TS5 7R BTl MA L e
Engineer (Environmental) 374 Civil Engineer Squadron — CEIEC (1-6) (3) H " 5/14

. N . L - INT/EXT
(T2 =7 1) U EMBE Engineering Technician)
95 TTHRTr— FXETH Y 5T 73 HA L A |
Club Manager 374 FSS/FSBD-W1 INT/EXT
EEEME HEEXREARE 1-5 3 | MA | maxEHEE | 54y
Administrative Specialist HQ USFJ/J4 USFJ Employee
KEH AT KELELEHBRER 1-5 3 MLA & - SMER | BT
Accounting Technician DFAS/JRGC INT/EXT Re-ad
FHEEME KEHEHEH BRI 1-5 3 MLA NE - SMER | BT
Budget Technician DFAS/JBB INT/EXT Re-ad
BRBELER Rl 15 | 2 | MLA | EEXERXA | HR
Construction Representative 374 Civil Engineer Squadron — CENMP USFJ Employee | New
IVUZT Y U UEME (BT Ep#E BARR 15 2 | MLA | mE-sB | .
Engineering Technician (Electronics) DoD Special Representative Japan INT/EXT




TR MmEEEHHE S im BIIG R Bx 1-4 MLA | ZEXERXE  #HHA
Stock Control Clerk 374 Logistics Readiness Squadron USFJ Employee | New
KEH AT KELELEHBRER 1-4 MLA NE - SMER | EHETR
Accounting Technician DFAS/JRGC INT/EXT Re-ad
KB R 1-4 MLA | ZERERER | 544
Accounting Technician 374 Comptroller Squadron — FMAJ USFJ Employee
BRI BIEHK 1-3 MLA NE - SMER | AT
Telephone Operator 374 Communication Squadron/SCOSO INT/EXT Re-ad
5UF. 7LEMIERT EERHLR 2-8 MLA | - SMEB | L6
Radio and Television Maintenance Man American Forces Network INT/EXT
MERBHBREEET T+ -T2 A L BN % 8 MLA ST pam -t |
Aircraft Refueling Vehicle Operator Foreman-A 374 Logistics Readiness Squadron INT/EXT

BRI PR 274 7—75—L4 2-7 MLA NER - 41EB 3y
Electrician 374 Civil Engineer Squadron - CEOFA INT/EXT New
PR BEAS AR AR T s X 2-7 MLA | & - sh8 | ER
Fuel Distribution System Mechanic 374 Civil Engineer Squadron - CEOIU INT/EXT New
ERT FEERF% 2-7 MLA | - SM8 | L0
Electrical Lineman 374 Civil Engineer Squadron - CEOFE INT/EXT
AERUES AT P VTSR RS YFo— 27 T
Refrigeration and Air-Conditioning Mechanic 374 Civil Engineer Squadron — CEOIH (2-6) "\']T/EXT” 5/14
(E#FEEERET Advanced Trainee )

EREMT MEER K REERES 2-6 MLA NER - SLER E5ips)
Upholsterer 374 Civil Engineer Squadron — CEIHF INT/EXT New
BEBEEARUV I VA —BET iR BIIG R Bx 2-6 MLA RER - H1ED E5ips)
Automotive Body and Fender Repairer 374 Logistics Readiness Squadron INT/EXT New
RYRTFIEET BERBBADOLT AL VTF VR 26 MLA | peEs - oM | ooy
Preventive Maintenance Worker 374 Civil Engineer Squadron - CEL INT/EXT

BET FEERHER REA A VTFHUR 2-6 MLA AR - SMER Sy
Painter 374 Civil Engineer Squadron — CEIHF INT/EXT New
RET gl 2:6 MLA | - oM | o,
Plumber 374 Civil Engineer Squadron - CEOIU INT/EXT




avy FEXEYHK ZEOY Y 2-5 IHA RER - H1ER 1/29
Cook 374 FSS/FSWL INT/EXT
2 EXETH FLEIS T 25 HA | ot shi |
Cook 374 FSS/FSBE-X2 INT/EXT
BB EEREWMIRES BERFE AE—YRT 2-5 MLA AL - SAER 3]
Mobile Industrial Equipment Operator 374 Civil Engineer Squadron — CEOHP INT/EXT New
EHET EXEDH SEOY Y 25 HA | padl - oM |,
Maintenance Worker 374 FSS/FSWL INT/EXT
Bt SRR FEXEFH <y b7 Y8~ 23 HA | ot shi |
Animal Caretaker 374 FSS/FSWPB INT/EXT
ZfHA il 31 MLA | pag- st | .,
Guard 374 Security Forces Squadron INT/EXT
BRI TR, EI R 2R 5-3 MLA | - shi8 | o,
Dental Hygienist DHA/JLKB000 INT/EXT
B R4 R IR 5-2 MLA | pags - oM |,
Dental Assistant DHA/JLKBO00O INT/EXT

* EROEFERPLETTR, AT OB OB, Ak, BIFEA L TWhiuIl v aNoEFERSEN S ET,
This position requires language proficiency level (LPL) indicated, but if applicants have required work experience, knowledge, skills, LPL in parentheses is applicable.

AR LAV ORBFE T, INEE QM. BERBREIC L o TERBRESNAE O LR SN 2580350 £,
This is a target grade/trainee position. Selection may be made from intern level and hiring grade will be determined by qualification.

o [REMEERAEXEEHSE Limited Term Position

1=

BB &

Contrac

5 S anp

B~ H

Job Title

Organization

Area

Open Day

EEEFIR BXETH REMAASH (55D 15 MLA - pagp - s 514
Administrative Specialist 374 FSS/FSCAE INT/EXT
I P, EXERK T7A5T 1-4 2 IHA 1 pgp - 428 B
Administrative Specialist 374 FSS/IFSWA INT/EXT New
SEEEBET HEERE % 27 0 MA | RE - g
Power Generating Equipment Repairman 374 Civil Engineer Squadron - CEOFP INT/EXT
2wy FXETY FTEY 5T 24 1 HA R o
Cook 374 FSS/FSBE-X2 INT/EXT




o KBAHIESRIERKEESE Hourly Pay Temporary Position

g T & B FH BEFE =2 E 3o B = |
Job Title Organization Grade | LPL | Contract Area Open Day
AT IVEBH EXIERH BRO Y S S22 WA w0
Hotel Desk Clerk 374 FSS/FSVL INT/EXT
B EER BXBRFE Ry M7V — 2-3 0 IHA RER - SMED 7/11
Animal Caretaker 374 FSS/FSWPB INT/EXT

o EREXAI - AEEEE In-House Position

TRESHEEOHMKICAHMET AEBXREREZEDAUNIEETEFEADTIEELSLESL,
In House announcement is only for employees who are assigned to the announced area of recruitment.

1 B Bx E£H BEE ZH S REH #B8°~H
Job Title Organization Grade LPL Contract Area of Recruitment Open Day
= s (EEE e o P e B Thr A 2 1-6 3 MLA | KEFEHRMBRIAREEE
S’EEE?F.%(_‘F‘ ) rtation Rate Specialist REB SRR B R Defense Finance Accounting Service 5/14
upervisory Transportation Rate Specialist | DFAS/JRJD Japan employees

o HBERXDIBEBEEKXLNO YT THA FZTHHYO—FTEET, The new designated application form can be downloaded from the LMO website.
https://www.lmo.go.jp/recruitment/oubo/honsyu kyusyu/oubosyorui/airforce.html
EREDBELZICKYBEBICE >TIEHUBAREFEZH5E8MHY £F, Closing date may be changed upon management request for some vacancies.
FBERORALFERHIBEEILTHEEBEOREL. k. ERAKE (RAMES) ZHELTLESL, READGEREINGVWIELHY FT,
EHEICET AFME. EEIN-BEOIE,N O CAANIEREREINET ., BEOEENBICHEHT I CERIEBBOEEECEEEICCHECLZ L,
BAEEZLNDAIITHFTERDIAZ DT R LTSV, People who are not Japanese nationals need to attach the work permission in Japan.
EAOFIRIZEI L T Limitation of Employment
< BEEXFHERL (MLC)- 7 XA Y hEREEFERE, ERXITZN 5 DRKIE(SOFA)IFERATRH
Master Labor Contract — Member of the United States Armed Force Japan (USFJ) cannot be hired.
< HEMEHHERZY (HA) - 7T AU HAREOEERETEXERATRA
Indirect Hire Agreement — United States Civilian Personnel cannot be hired.

IEEAE. FAREICEAL TIEAMELIIABERAY A FEZELZE0D
Please see other documents or visit the LN vacancy site for how to apply and minimum qualifications.
Website: Share Point Site or AF PORTAL SITE *Current employees who have “mil” or “gov” e-mail address.
BERESHEHEFHEEMEE (T/LE) LMO vacancy announcement website: Web Site: http://www.Imo.go.ip
TENDQRI—F (FSS Web Site) hob ZELV-FZ17FE T, Please check the FSS Web Site via QR code
THEENHY F L oEAEMAZSHBERRETSAVELET I,
For any questions, please contact the Local National Staffing, the Civilian Personnel Office at Yokota AB.
TEFEAEMAEIERE LN Staffing Civilian Personnel Section Yokota AB, DSN: 225-3923
TEE Phone : 042-552-2511 (& ex. 53923), email : Yokota.JNStaffing@us.af.mil



https://www.lmo.go.jp/recruitment/oubo/honsyu_kyusyu/oubosyorui/airforce.html
https://yokota.eis.pacaf.af.mil/374AW/374MSG/374FSS/FSC/FSCA/LNVA/
https://www.my.af.mil/gcss-af/USAF/ep/contentView.do?contentType=EDITORIAL&contentId=c5FDEA9F02134FFA701213D6CB55F026D&channelPageId=s6925EC1347870FB5E044080020E329A9&programId=t6925EC2E5BBE0FB5E044080020E329A9
http://www.lmo.go.jp/
https://yokota374fss.com/cpo/
mailto:Yokota.JNStaffing@us.af.mil

Minimum Qualification

1. Position Title:
Engineer (Electrical) 0525

374CES/CENMP (Project Management)

2. Basic Wage Table, Grade, and LPL:
BWT 1-07, LPL-4(2)

3. Language Proficiency Level (LPL): 2 by management request

LPL TOEIC ALCPT(LD) ALCPT TOEFL CASEC EIKEN
~8Feb 16 | 8Feb16™ | PBT CBT iBT
2 550-729 66-75 75-89 | 460-549 | 140-209 | 50-79 | 550-869 2nd

4. Knowledge, Skill and Experience:
¢ Knowledge and skills in electrical engineering projects involving operations and
maintenance, including planning, designing, constructing, renovating, and repairing
facilities.
e Skills in operating computers with office automation software, such as Microsoft
Word, Excel, Power Point, and Microsoft Suite are preferred.

5. Education and/or License Requirement:
e A university degree in engineering is required. Possession of a professional license
is highly preferred.

6. License Requirement:
e Current possession of a Valid Ordinary Manual Shift Driver’s License

7. Other:
e Working at height, exposed to loud noise, dust, heat, sparks from high temperature
welding, chemical fumes, etc., extreme weather (hot/cold/snow/rain/strong wind),
and shift and irregular schedule work.

Work Schedule:
e Work Hours: 40 hours/ week
o Workdays: Mon-Fri
e Work Schedule: 0730-1615

Remarks:
e The duty location / section / work schedule may be changed at management’s
request. For any questions or concerns, please contact the JN Staffing Section.

Main Duties




Responsible for program/project management of all aspects of assigned activities and
electrical engineering projects from conception to construction completion/financial
closeout to include Government of Japan (GOJ) funded as well as US funded
design/construction projects.

Performs professional duties as the Civil Engineer Squadron (CES) recognized expert
covering the full range of electrical engineering expertise.

Performs construction management. Visits construction sites during execution of assigned
projects to verify USAF directives and decisions are carried out. Documents and reports to
contracting officers are any observed violation of contract requirements. Coordinates with
internal and outside agencies as necessary to ensure appropriate corrective actions are
taken for noted deficiencies.

Responsible for engineering support of in-house programs. Acts as senior electrical
engineer making technical decisions as required.




Minimum Qualification

1. Position Title:
Engineer (Civil) 0525
374CES/CENMP (Project Management)

BWT 1-07, LPL-4(2)

2. Basic Wage Table, Grade, and LPL.:

3. Language Proficiency Level (LPL): 2 by management request

LPL TOEIC ALCPT(LD) ALCPT TOEFL CASEC EIKEN
~8Feb 16 | 8Feb 16~ | PBT CBT iBT
2 550-729 66-75 75-89 | 460-549 | 140-209 | 50-79 | 550-869 2nd

4. Knowledge, Skills, and Experience:
e Knowledge and skills in civil engineering, including structural design, site
development, and infrastructure projects.
e Software skills, specification of expected proficiency level (example: intermediate
proficiency in Microsoft suite, Excel for project budgeting and tracking.)

5. Education and/or License Requirement:
e A college or university graduate with specialized education in engineering is
required. Possession of a professional license is highly preferred.

6. License Requirement:
e Current possession of a Valid Ordinary Driver’s License (Automatic transmission
only is not allowed).

Work Schedule:
e Work Hours: 40 hours/ week
e Workdays: Mon-Fri
e Work Schedule: 0730-1615

Remarks:
e Basic wage may be considered based on knowledge, skills, and work experience.
e The duty location / section / work schedule/ employment period may be changed at
management’s request. For any questions or concerns, please contact the JN
Staffing Section.

Main Duties

Responsible for program/project management of all aspects of assigned activities and civil
engineering projects from conception to construction completion/financial closeout to
include Government of Japan (GOJ) funded as well as US funded design/construction
projects.

Performs professional duties as the Civil Engineering Squadron (CES) recognized expert
covering the full range of civil
engineering expertise.




Performs construction management. Visits construction sites during execution of assigned
projects to verify USAF directives and decisions are carried out. Documents and reports to
contracting officers are any observed violation of contract requirements. Coordinates with
internal and outside agencies as necessary to ensure appropriate corrective actions are
taken for noted deficiencies

Responsible for engineering support of in-house programs. Acts as senior civil engineer
making technical decisions as required




Minimum Qualification

1. Position Title: 2. Basic Wage Table, Grade, and
Engineer (Civil) #0525 LPL:
374CES/CEOER (Requirements & Optimization) BWT 1-07, LPL-4(2)

3. Language Proficiency Level (LPL): 2 by management request

ALCPT(LD) ALCPT TOEFL

tPL TOEIC I gFeb16 | 8Feb16~ | pBT CBT iBT CASEC | EIKEN

2 550-729 66-75 75-89 | 480-549 | 140-209 | 50-79 | 550-869 2nd

4. Knowledge, Skills, and Experience:

e At least one year experience in project manager for simple to complex projects
involving site studies, design and construction of building, road and/or utility
systems. Or knowledge of such demonstrated through university coursework or
internships.

e Knowledge of civil engineering to perform design work for new construction,
renovations, improvements, and repair to real property facilities.

e Skilled in operating computers with office automation software, such as Microsoft
Word, Excel, Power Point and Outlook.

5. Education and/or License Requirement:
e Bachelor's degree in civil engineering or a First Class Kouzou Sekkei Kenchikushi.

6. License Requirement:
e Current possession of a Valid Ordinary Driver’s License (Automatic transmission
only is not allowed).

Work Schedule:
e Work Hours: 40 hours/ week
e Workdays: Mon-Fri
e Work Schedule: 0730-1615

Remarks:
e Basic wage may be considered based on knowledge, skills, and work experience.
e The duty location / section / work schedule/ employment period may be changed at

management’s request. For any questions or concerns, please contact the JN
Staffing Section.

Main Duties

Conduct performance, preventative maintenance and corrective maintenance analysis,
resource optimization and life-cycle requirements planning for the base facilities.

Perform operations and maintenance (O&M) engineering involving design, construction,
maintenance, repair, acquisition, and disposal of facilities/Real Property that encompass




the maintenance, repair, upgrade, and operation of the infrastructure facilities, including
utility systems, utilizing knowledge of civil engineering.

Integrates and synchronizes operations flight work force in assigned areas including
demand maintenance, customer service, Work Request Review Board (WRRB), In-Service
Work Program (IWP), BUILDER and other SMS, TRIRIGA data standards & analysis,
Interactive Geographic Information System (IGIS) standards and analysis, Industrial
Control Systems (ICS) standards & analysis, contract project review integration,
contingency planning, and response.

Prepares packages for contracting ensuring projects are biddable, executable, and meet
operational requirements.

Provides guidance to junior staff and help train new inbounds on as needed basis.

Keeps abreast of emerging technologies to ensure programmed development will not
prematurely become obsolete.




Minimum Qualification

1. Position Title:
Engineer (Environmental) 0525
374 CESICEIEC

2. Basic Wage Table, Grade, and LPL:

BWT 1-07, LPL-4

3. Language Proficiency Level (LPL): 4

LPL TOEIC ALCPT(LD) ALCPT TOEFL CASEC EIKEN
~8Feb16 | 8 Feb 16~ | PBT CBT iBT
4 860-990 | 86-100 N/A 600~ 250~ 100~ N/A 1st

4. Knowledge, Skills, and Experience:

e Work experience in engineering for environmental projects.

e Knowledge of programs such as natural/cultural resources, hazardous
material/waste management, pollution prevention, recycling, environmental
protection, etc.

e Skills in operating computers with office automation software, such as Microsoft
Word, Excel, Outlook, etc.

¢ Ability to provide training on assigned programs to Unit Environmental Coordinators.

5. Education Requirement:
e A bachelor’s degree in a Chemical Engineering, Physical Science, Natural Science,
Environmental Engineering/Management or any other related Engineering field.

6. License Requirement:
e Current Possession of Ordinary Vehicle Driver's License

Work Schedule:

e Work Hours: 40 hours/ week
o Workdays: Mon-Fri
e Work Schedule: 0730-1630

Remarks:

e Selection will be made at Engineering Technician (Environmental), BWT 1-6, LPL-3
depending on experience of selectee.
*At least one year training will be conducted for the trainee level.

e The duty location / section / work schedule may be changed at management’s
request. For any questions or concerns, please contact the JN Staffing Section.




Main Duties

Serves as an Environmental Program Manager responsible for planning, developing
installation environmental procedures/programs and implementing environmental policy
directives that embrace a range of subjects directly or indirectly concerned with protecting
the quality of resources and the environment.

Manages the following programs as part of Cultural and Natural Resources Program;
Conservation, Outdoor Recreational Resources, Pre-historic Assets, and Facilities.

Provides extensive environmental expertise to support assigned environmental projects
through application of senior-level professional knowledge and skill in environmental
management practices.

Provides professional environmental expertise to develop and update environmental
management plans. as required by higher headquarters, international agreements, Japan
regulations, and the Status of Forces Agreement (SOFA).

Prepares briefing slides and minutes as well as provides training on assigned programs to
Unit Environmental Coordinators; prepares and delivers quarterly briefing slides for various
meetings related to environmental issues.

Coordinates with Government of Japan, municipal offices and other municipal leaders as a
liaison officer for environmental and cultural awareness efforts.

1. Position Title:
Engineering Technician (Environmental) 0384

2. Basic Wage Table, Grade, and LPL
BWT 1-06, LPL-3

3. Language Proficiency Level (LPL): 3

LPL TOEIC ALCPT(LD) ALCPT TOEFL CASEC EIKEN
~8 Feb 16 8 Feb 16~ | PBT CBT iBT
3 730-859 76-85 90-100 | 550-599 | 210-249 | 80-89 870~ Pre 1st
Main Duties

This position is a developmental position. The incumbent performs developmental duties
which are designed to orient the employee in the application of academic theories and
basic principles of engineering assignments. Works under the close general supervision of
the Team Supervisor while performing the duties of the targeted position and gains
familiarity and experience with the position’s requirements, and appropriate application of
established principles, guides, and standards.




Minimum Qualification

1. Position Title, Number: 2. Basic Wage Table, Grade, and LPL.:
Club Manager, #0056 BWT 1-07, LPL: 3 (IHA)
374FSS/FSBD-W1 (Officers’ Club)

3. Language Proficiency Level (LPL): 3

ALCPT(LD) ALCPT TOEFL
LPL TOEIC CASEC EIKEN
~8Feb 16 | 8 Feb 16~ | PBT CBT iBT

3 730-859 76-85 90-100 | 550-599 | 210-249 | 80-99 | 870~ | Pre-1st

4. Knowledge, Skills and Abilities:
e Experience as a manager/supervisor of a food and beverage activity.
e Training and/or experience in operating computers and multiple office automation
software.
e Training and/or experience to translate documents from English to Japanese and vice
versa.

Work Schedule:

e Work Hours: 1300 - 2200
e Workdays: Tuesday-Saturday (Recess: 1500-1600)
o Off Days: Sunday and Monday

Remarks:

e This position is subject to the provisions of the “Sales Volume Classification Criteria”
in IHA. Please see hext 2 Qageg and submit a signed copy with your application.
COBRBICITEREFERN (IHA) O TZLEEICLHBAEE] LOSHAENERSN
T3, RE2R—JZ"HEDS ZBERFADRARECEEZEL L HICTRHESL,

e The duty location/ section / work schedule may be changed at management’s request.

For any questions or concerns, please contact the Local National Staffing Section.

Main Duties

Plans, organizes, and directs the operation of the activities in assisting the area supervisors.
Implements directives and assist in formulating policies, procedures and programs to ensure high
standards of food, beverage, sound financial management, and adequate facilities.

Plans and schedules work in a manner that promotes smooth flow. Identifies need for changes in
priorities, discusses issues with subordinates as necessary and takes action to implement such
changes. Establishes the method for employees to follow; sets and adjusts priorities; and prepares
schedules.

Exercises personnel management responsibilities. Provides directions and guidance to
subordinates. Select or recommend selection of candidates for vacancies, promotions, details, and
reassignments in consideration of skills and qualifications and mission requirements.

Condition of Employment:

This position is designated as Mission Essential. Incumbents are required to report to work or to
remain at work to accomplish the mission of US Forces Japan during emergencies or exigent
situations. Designations are NOT tied to combat operations or mobilization.




o [ FR
Duplex Print

(F=m)
CIEEICHE > THDERBEEIE (Front)
Explanatory Notes for Applicants
ISEEDERA

To all applicants

i1 Club Manager ~O ZEHICH-Y, HAENSHICTEE NV ZELWERIC
DVWTEHBAW-LET, RBEZ BBV LWV ETIEREBBEVLWLVLET,

As for your application for job number #0056, we would like to explain about the points to
which you need to pay special attention. Please provide your signature upon
understanding the contents of items.

EMPEXRKICERASN S FHEBRHFICTONT
Working conditions, etc., applicable to USFJ Employees

SEZHE 12 < B Club Manager (& TEE#BEFHERH (IHA) | OTTEAS
N, FEFHEFFHEEEFTBHE (IHA) ICEDOATVET,

The job number #0056 for which you are applying will be employed under "Indirect Hire
Agreement (IHA)." Working conditions, etc., are stipulated in the IHA.

B8 Club Manager ISERA SN 3 5HEICDONT
Pay system applicable to the job number #0056 you are applying for

SE IRV < B Club Manager (Z(E, SE#ERHEiHH (1IHA) @ TFESIC
KHEAEE] LVLWSHRENRERASIAFET, COHIEIX. SEIEHEZ<CEE Club
Manager OF{EAEIBEDAFIHFELEOERICKE L TEMMPICEEL Sh, FHRSEES
SNECENHLHETT, COHEDFERICELY . HEBBHEOFHNLENRYBELE <
B5 (BEAXGIELRE) XF. EBHLATHYBEEIEL LGS (EXGHZE) AEELrHYET.

The job number #0056 for which you are applying is subject to the provisions of the
"Sales Volume Classification Criteria" in the IHA. Under this system, the grade of the
position may be reviewed periodically, and grading of the position may change based on
the organization's average monthly sales. Through the application of this system, the
grading of the position may go up or down depending on sales which may also impact your
pay (decrease in monthly base pay or increase in monthly base pay).




o [ FR
Duplex Print

(3RH)
(Front)

L. COFHICRBESIN-ABICOVWTEHAZZIT. TORNEZEMFRL-LTHE
Club Manager IZIEE L E Y,

| am applying for the job number #0056 upon briefed on the information contained in this
document and understand its contents.

<HHEDES> <EZ&%B>
< Signature of Applicant> < Date of Signature>

SM8FE4A23H

¥ CABAGRICOEFELTE, FTREFTEHEVEHECEZSLY,
¥ BHE. COEBFICTERVEETRZLD., RECOEFZRFEEMIBETIZITRYE
W= IF R WEEIE. E5EiE Club Manager M:EEHBROZREZESINZY. F
RALGDARRENHYFIDT, TTESESL,
EpREHFF (TEL : 042-551-6722)
TILE#EBXER (TEL : 042-542-7663)
* BREBOATITHLGREHSBHAIL. SEICEHE Club Manager Z55%L T
WOAEDAFRFTTHEAGE LS, mAEMASZHERR (DSN:225-3923)

Date: 23 Apr 2026

* If you have any questions, please contact us at the phone numbers below.

* Please be advised that your failure to sign or submit this document by the application
deadline may result in your being refused to take the selection examination for the job
number #0056 or rejected for selection.

Yokota Defense Office (TEL: 042-551-6722)

LMO Yokota Branch (TEL: 042-542-7663)
* If you are a current USFJ employee and have any questions, please contact 225-3923 the
Local National Staffing Section, Yokota Air Base where job number #0056 is advertised.


TEL:%C3%97%C3%97%C3%97%C3%97%C3%97%C3%97%C3%97

Minimum Qualification

-_

. Position Title, Number:

Administrative Specialist, #0010

2. Basic Wage Table, Grade, and LPL:

BWT 1-05, LPL: 3

HQ USFJ/J4
3. Language Proficiency Level (LPL): 3
ALCPT(LD ALCPT
LPL TOEIC (LD) TOEFL CASEC | EIKEN
~8 Feb 16 | 8 Feb 16~ PBT CBT iBT
3 730-859 76-85 90-100 | 550-599 | 210-249 | 80-99 | 870~ | Prelst

SN

. Work Experience:
e One year of specialized technical or administrative work experience in the related
field or 4-year college/university or vocational/technical school in related field.

5. Required Knowledge, Skills, and Abilities:
e Proficient in Microsoft Office Suite (Word, Excel, PowerPoint, Outlook).
¢ Ability to manage calendars, travel arrangements, and expense reports.
e Excellent organizational and time management skills.
e Strong communication and interpersonal skills.
e Proficient interpreting and translating skills.
¢ Proficient in managing files on SharePoint.
6. Desired Qualification:
¢ Knowledgeable with minimum experience of Defense Travel System (DTS).
¢ Knowledgeable in IT support and setting up NIPR accounts.
e Basic knowledge of GOV operations or Vehicle Control Officer (VCO)
responsibilities, Toll Certificates and GEARS

7. License Requirement:
e Current possession of a Valid Ordinary Driver’s License.

8. Security Clearance Requirement
e Based on the scope of interpretation and translation responsibilities, obtaining a
U.S. security clearance may be a requirement for this position.

Work Schedule:
e Work Hours: 40 hours/ week
e Work Days: Monday - Friday
e Work Schedule: 0730 — 1630

Remarks:
e The duty location / section / work schedule may be changed at management’s
request. For any questions or concerns, please contact the Civilian Personnel
Section.




Main Duties

1. Administrative/Secretary Tasks:

The incumbent serves as the Administrative Specialist to the US Forces Japan (USFJ),
Directorate of Logistics (J4) Director and Deputy Director. The member ensures that
administrative practices and procedures used throughout the J4 directorate are
consistent with those of the Director’s office. The incumbent assumes full administrative
responsibility for the supervisors’ programs and is responsible as the Administrative
Officer providing a variety of management services in support of the supervisors and the entire
Directorate of Logistics. The incumbent is empowered to resolve problems and
deviations in accordance with established instructions, priorities, policies, and program
goals. This includes managing the daily calendars, preparing and coordinating travel
through the Defense Travel System (DTS), and screening all incoming communications
and visitors to determine the appropriate course of action.

2. Interpreter and translator:

Provides translation, interpretation, and language support for English-Japanese
interactions in the USFJ/J4 Directorate. The incumbent provides critical translation and
interpretation support during bilateral visits, accompanying the Deputy Director and/or
staff to key meetings involving U.S. and Japanese logistics leaders.

3. Toll Certificate and Vehicle Management Tasks:

Serves as the administrative assistant for the five million dollar USFJ Toll Certificate Program,
responsible for maintaining program integrity and providing uninterrupted support for the
primary U.S. manager. The incumbent serves as the Vehicle Control Officer (VCO),
responsible for the comprehensive management, accountability, and maintenance of two
assigned government vehicles valued at over $75,000.

4. Personnel Administration:

Responsible for the operational and personnel readiness of the J4 Directorate. Manages
a tasking database to alert staff of schedule conflicts and suspense dates, ensuring
timely completion of directorate objectives. Administers and maintains the content on the
J4 SharePoint site, ensuring information is current and accessible.




Minimum Qualification

1. Position Title, Number: 2. Basic Wage Table, Grade, LPL:
Accounting Technician #0008 BWT 1-05, LPL: 3
DFAS/JRGC

3. Language Proficiency Level (LPL): 3

LPL TOEIC ALCPTILD) | ALCPT TOEFL CASEC EIKEN
~8 Feb 16 | 8 Feb 16~ PBT CBT iBT
3 730-859 76-85 90-100 | 550-599 | 210-249 | 80-99 | 870~ Pre-1st

4. Knowledge, Skills, and Abilities:
o Work experience at least one year of clerical, technical or administrative duties in
any field, or completion of 2-year junior college or 2-year of technical school.

Work Schedule:
e Work Hours: 40 hours/ week
e Work Days: Mon - Fri
e Work Schedule: 730-1630

Remarks:
e The duty location/ section / work schedule may be changed at management’s
request. For any questions or concerns, please contact the JN Staffing Section.

Main Duties

As the senior technician, receives, reviews, and classifies complex transactions where
guidelines lack specificity to requirements, circumstances, or problems and/or frequent
change.

Reviews documents to verify accounting data and mathematical accuracy. Determines
necessary accounting transactions and codes.

Enters or directs entry of data into a computerized system or onto required form(s), reviews
transactions for validity, corrects or directs correction of invalid or incorrect entries, and
reviews the trial balance or summary account.

Troubleshoots nonstandard complaints or discrepancies, provides advice or performs other
work that requires authoritative procedural knowledge.

Performs accounting technician work using the prescribed accounting system operated on
a double-entry basis.

Prepares the weekly, monthly, and quarterly reports in a timely manner with complete
supporting documentation; notifies the supervisor of problems or potential problems and
recommends solutions as required.

Performs other related or incidental duties as assigned.




Minimum Qualification

1. Position Title, Number:
Budget Technician #0254
DFAS/JBB

2. Basic Wage Table, Grade, LPL:
BWT 1-05, LPL: 3

3. Language Proficiency Level (LPL): 3

ALCPT(LD) | ALCPT TOEFL
LPL | TOEIC CASEC | EIKEN
~8Feb16 | 8Feb16~ | PBT CBT iBT
3 730-859 | 76-85 90-100 | 550-599 | 210-249 | 80-99 | 870~ | Pre-1st

4. Knowledge, Skills, and Abilities:
o Work experience at least one year of clerical, technical or administrative duties in
any field, or completion of 2-year junior college or 2-year of technical school.

Work Schedule:
e Work Hours: 40 hours/ week
e Work Days: Mon - Fri
e Work Schedule: 730-1630

Remarks:
e The duty location/ section / work schedule may be changed at management’s
request. For any questions or concerns, please contact the JN Staffing Section.

Main Duties

Serve as a budget technician supporting site management with customer billing and
revenue collection requirement by utilizing DAI (Defense Agencies Initiative/accounting
system).

Follow up on all transactions that are outstanding to determine the reason for delays and
provide status reports to the supervisor. Check the status of MIPR (Military
Interdepartmental Purchase Requests) and the receipt and acceptance of customer
funding documents and verify the quality of the actions.

Provide coordination, and facilitation with applicable resource integrator regarding all site
financial management requirements

Research and analyze financial reports and data files and assist with interpreting and
evaluating financial and accounting reports.

Assists the site Finance Defense Travel Administrator (FDTA) with monitoring and
coordinating the alignments of DTS (Defense Travel System) and DAI financial modules.

Performs administrative functions for the (BMO) supervisor. Acts as Customer Service
Representative for US payroll. Ensures accuracy and timely submission of timesheets by
USCE (United States Civil Service Employee) personnel.

Performs other related or incidental duties as assigned.




Minimum Qualification

1. Position Title, Number: 2. Basic Wage Table, Grade, and LPL:
Construction Representative #0050 BWT 1-05, LPL-2
374 CES/CENMP
3. Language Proficiency Level (LPL): 2
ALCPT(LD) | ALCPT TOEFL
LPL TOEIC | _ 8 Feb CASEC | EIKEN
8Feb16 | j¢n PBT CBT iBT
2 550-729 66-75 75-89 460-549 | 140-209 | 50-79 | 560-869 | 2nd

4. Knowledge, Skills, and Experience:
e Knowledge of operation, coordination or inspection work in construction or related
fields.
e Experience in administrative duties and computer operations.
e Skills in interpreting and translating oral or written statements/documents in
English to Japanese and vice versa.

5. License Requirement
e Current possession of a valid ordinary driver’s license (Automatic transmission
only is not allowed)

Work Schedule:
e Work Hours: 40 hours / week
¢ Workdays: Monday - Friday
e Work Schedule: 0730 — 1615

Remarks:
e The duty location / section / work schedule may be changed at management’s
request. For any questions or concerns, please contact the Civilian Personnel
Flight.

Main Duties

Performs reviews and surveillance of base Operations & Maintenance (O&M) and Non-
appropriate funded projects as Construction Representative.

Prepares correspondence and project documentation/files. Ensures that required project
documents are developed and maintained in accordance with applicable Department of
Defense (DOD), AF, and local guidance and follows file management plans as established.

Coordinates/schedules and conducts final inspections to ensure that all contractual
requirements have been completed.




Minimum Qualification

1. Position Title, Number, and Organization

Engineering Technician (Electronics), #0310
DOD SPEC Representative Japan

2. Basic Wage Table, Grade, and LPL:
BWT 1-05, LPL: 2

3. Language Proficiency Level (LPL):2

LPL TOEIC ALCPT(LD) ALCPT TOEFL CASEC EIKEN
~8Feb 16 | 8 Feb 16~ | PBT CBT iBT
2 550-729 66-75 75-89 460-549 140-209 50-79 560-869 2nd

4. Knowledge, Skills, and Ability:

Work experience in the field of electrical or electronics engineering.
Knowledge to utilize Computer Aided Engineering (CAE) software package.
Skills in basic clerical work to maintain test data records.

Ability to create and repair (electronics) equipment.

Ability to research for estimation of project cost.

Knowledge and skills in soldering.

Knowledge of basic metalworking, and materials preferred.

Desired is experience and knowledge of design and CAD.

5. Physical Requirement:
o Requires heavy lifting (20 kg) and long period of standing.

6. Others:
o \Wearing personnel protective equipment and following safety program is required.

Work Schedule:
e Work Hours: 40 hours/ week
e Work Days: Monday - Friday
e Work Schedule: 700-1545

Remarks:

¢ The duty location/ section / work schedule may be changed at management’s request. For
any questions or concerns, please contact the JN Staffing Section.

Main Duties

Performs work involved in design, fabrication, manufacturing and repairing of variety of component
parts and tools for the fabrication or repair of HF, VHF and UHF antennas and Radio Frequency
Communication equipment, which is of specific, one of a kind nature and not available through the
procurement/supply channels.

Assembles antennas components and parts to a level consistent with customer needs and shipping
constraints.

Uses Solid Works CAD programming to create 3D models and shop drawing to be used within ESF.

Performs general administrative work such as writing purchase orders and tracking inventory.

Operates manual and computer-controlled machines.




Minimum Qualification

1. Position Title, Number:
Stock Control Clerk, #342

374 LRS/LGRMCC

2. Basic Wage Table, Grade and LPL:

BWT 1-04, LPL: 2

3. Language Proficiency Level (LPL): 2

LPL TOEIC ALCPT(LD) ALCPT TOEFL CASEC EIKEN
~8 Feb 16 | 8 Feb 16~ PBT CBT iBT
2 550-729 66-75 75-89 460-549 | 140-209 | 50-79 560-869 2nd

4. Work Experience:
e At least one year of work experience in clerical and administrative support.
e Experience in operating computers, such as Microsoft Word, Excel, Outlook, etc.
e Experience in customer services in any field.

5. License Requirement:
® Current possession of an ordinary Vehicle Driver's License with automatic and
manual transmission.

6. Physical Requirement:
¢ Ability to move, lift and store about 25Ilbs (11kg) minimum.

Work Schedule:

e \Work Hours: 40 hours/ week
e Workdays: Mon - Fri
e \Work Schedule: 0700 - 1600

Remarks:

e The duty location/section/work schedule may be changed at management’s request.
For any questions or concerns, please contact the JN Staffing Section.

Main Duties

Processes customer request IAW with the Expendable Iltem Customer Issue Request (ISU) transaction
format and documentation. Maintains all Initial Issue Request Letter and monitors the D04/D20 for daily
Initial Issue transactions. Traces and resolves lost or misplaced requisitions that contain an ILS-S
shipment status detail. Creates and maintains bench stock records to document requested and
approved customer bench stock authorization requests. Responsible for the monitoring of the overall
maintenance and materiel interface, performs research and base level records maintenance, records
maintenance actions.

Greets visitors/customers. Answers telephone calls/e-mails from customers or resolves customer
complaints and serves as the liaison on problems between LRS/supply activity, Air Force Materiel
Command (AFMC), and end user customers.

Monitors supplies and equipment documents that establish the LRS CC/AQ's accountability of stock
items.




Minimum Qualification

1. Position Title, Number:
Accounting Technician #0007
DFAS-JRGC

2. Basic Wage Table, Grade, LPL:
BWT 1-04, LPL: 2

3. Language Proficiency Level (LPL): 2

ALCPT(LD) ALCPT TOEFL
LPL TOEIC CASEC EIKEN
~8 Feb 16 | 8 Feb 16~ PBT CBT iBT
2 550-729 66-75 75-89 460-549 | 140-209 | 50-79 | 560-869 2nd

4. Knowledge, Skills, and Abilities:
o Work experience at least one year of clerical, technical or administrative duties in
any field, or completion of 2-year junior college or 2-year of technical school.

Work Schedule:
e Work Hours: 40 hours/ week
e Work Days: Mon - Fri
e Work Schedule: 730-1630

Remarks:
e The duty location/ section / work schedule may be changed at management’s
request. For any questions or concerns, please contact the JN Staffing Section.

Main Duties

Performs accounting technician work using the prescribed accounting system utilizing
double-entry accounting procedures.

Receives, reviews, and classifies a variety of standardized and non-standardized recurring
accounting documents/transactions in support of assigned accounts.

Responds to customer inquiries, either orally or in writing.

Provides technical assistance in controlling, reviewing, validating and entering data into the
accounting system and information on specific accounting transactions as well as
explanation on accounting procedures.

Researches and resolves a variety of recurring problems, referring situations not covered
by instructions or precedents to supervisor or appropriate party for resolution.

Files reports, documents, and correspondence in accordance with applicable regulations
and guidelines.

Performs other related or incidental duties as assigned.




Minimum Qualification

1. Position Title, Number: 2. Basic Wage Table and LPL:
Accounting Technician 0007 BWT 1-04, LPL-2
374 CPTS/FMAJ
3. Language Degree (LD) Requirement Level (LPL): 2
LPL TOEIC ALCPT(LD) | ALCPT TOEFL CASEC EIKEN
~8Feb 16 | 8 Feb 16~ | PBT CBT iBT

2 550-729 66-75 75-89 | 460-549 | 140-209 | 50-79 | 560-869 2nd

4. Work Experience:
e Specialized technical work experience in budget and/or accounting field.
e Knowledge and skills to monitor and maintain accurate distribution and verifiers
database accuracy.
e Skills in operating computers with office automation software, such as Microsoft
Word, Excel, Power Point.

Work Schedule:
e Work Hours: 40 hours / week
e Workdays: Monday - Friday
e Work Schedule: 730 — 1630

Remarks:
e The duty location / section / work schedule may be changed at management’s
request. For any questions or concerns, please contact the JN Staffing Section.

Main Duties

Examines and processes MLC payments in the automated accounting system applying accounting

principles, practices, and procedures.

Reviews and validates various forms including personnel action requests and personnel travel
authorization for accuracy and completeness.

Maintains continuous personal liaison with Civilian Personnel, DO and all timekeepers and certifiers

from operating organizations.

Prepares monthly reports as well as charts showing program status. Maintains cost reports

spreadsheets from DO to include Special Measures Agreement costs shortfall requirements.




Minimum Qualification

1.Position Title, Number:
Telephone Operator, #0217

374CS/SCOSO

2. Basic Wage Table, Grade, LPL:
BWT 1-03, LPL-2

3. Language Proficiency Level (LPL): 2

ALCPT(LD) ALCPT TOEFL
LPL TOEIC CASEC EIKEN
~8Feb16 | 8 Feb 16~ PBT CBT iBT
2 550-729 66-75 75-89 460-549 | 140-209 50-79 560-869 2nd

4. Skill and Experience:
o Experience in customer service, telecommunications, or a related field.
o Verbal communication skills and professional phone manners.

Work Schedule:

e Work Hours: 40 hours/ week
e Work Days: 5 days a week including Sat and Sun

e Work Schedule: Shift Rotation Schedule (Work schedule is subject to change)
Day1: 0700-2000 Day2: 0700-1900  Night: 1900-0700

Remarks:
e The duty location/section/work schedule may be changed at management’s request.
For any questions or concerns, please contact the JN Staffing Section.

Main Duties

Operates a computerized console telephone switchboard system to receive, transfer and
transmit calls in a variety of ways including providing information and procedures on worldwide
DSN, local, domestic and international dialing, access to international operators, in-country
Embassies, local and domestic concessions, residences and organizational listings; expedites
calls based on established priorities; inputs telephone toll tickets, search data base with
programed software and directory information to update database; interprets basic military
jargon, phonetic and military/civilian rank structure on the U.S. military.

Maintains a safe, orderly and neat work environment; complete required online computer and
annual refresher training as instructed; prepares a variety of correspondence, reports, etc., as
requested; performs all transmitting and receiving of all Facsimile documents. All
outgoing/incoming documents must reach the Supervisory Telephone Operator in a timely
manner.

Performs other related or incidental duties as assigned.




Minimum Qualification

1. Position Title and Number: 2. Basic Wage Table, Grade, and LPL.:
Radio and Television Maintenance Man # 2353 BWT 2-8, LPL-2
DMA/SCOI AFN Pacific

3. Language Proficiency Level Requirement: LPL-2

ALCPT(LD) ALCPT TOEFL
LPL TOEIC CASEC | EIKEN
~8 Feb 16 8 Feb 16~ PBT CBT iBT
2 550-729 66-75 75-89 460-549 | 140-209 | 50-79 | 560-869 | 2nd

4. Knowledge, Skills, and Experience:
e Work experience in computer-based broadcasting equipment maintenance and repair.
e Skills in conducting computer repair, upgrade, and trouble shooting.
e Skill to perform clerical duties.

5. License Requirement:

e Current possession of Ordinary Vehicle Driver’s License. (Not automatic transmission
limited)

7. Other:

e Graduation from a department such as Information, Electronic or Communication
Technology is desirable.

Remarks:

e The duty location / section / work schedule may be changed at management’s request. For any
questions or concerns, please contact the JN Staffing Section.

Work Schedule:
e Work Hours: 40 hours/ week
e Workdays: Mon-Fri
e Work Schedule: 0730-1630

Main Duties

Serves as a Broadcast and Telecommunications Specialist for American Forces Network, Pacific
(AFNP). Understands AM/FM frequencies, transmitter communications, studio to link (STL), network
streaming, knowledge of analog and digital circuits and understanding of drawings, and electronic
principles to ensure the integrity and continuity of broadcasting capabilities in accordance with AFNP,
Defense Media Activity (DMA), and Japan’s technical performance standards.

Possess a basic understanding of Information Technology to perform computer-based broadcast
equipment installation, maintenance/testing, and documentation.

Confirm the configurations of audio and video media management software utilized to disseminate
community command and control and entertainment throughout the region.




Minimum Qualification

1. Position Title, Number, Organization:

Aircraft Refueling Vehicle Operator Foreman-A

374 LRS/LGRFOD

2. Basic Wage Table and LPL:
BWT 2-2401-8, LPL: 1

3. Language Proficiency Level (LPL):1

LPL TOEIC ALCPT(LD) | ALCPT TOEFL CASEC EIKEN
~8 Feb 16 | 8 Feb 16~ PBT CBT iBT
1 | 400-549 51-65 65-74 430-459 | 120-139 | 40-49 | 475-559 | Pre-2nd

4. Knowledge, Skills, and Abilities:

e Experience in operating a variety of mobile refueling equipment to service
(refuel/defuel) aircraft, vehicles, generators and other equipment.

e Skills in performing clerical duties using computers.

e Ability to act as the liaison between staffs and supervisors.

5. License and Certificate Requirement:
e Current possession of a valid Large Sized Vehicle Driver’s License.
e Valid Hazardous Materials Officers License.

6. Physical Qualification

e Ability to lift and pull refueling hoses up to approximately 75lbs across a distance of
60 feet.

Work Schedule:

e \Work Hours: 40 hours / week
e Work Days: Monday — Friday
e \Work Schedule: 0700-1600

Remarks:

e The duty location/section/work schedule may be changed at management’s
request. For any question or concern, please contact the JN Staffing section.

Main Duties

Oversees MLC Aircraft Refueling Vehicle Operators and functions as the primary
leadership link between management and the workforce. Coordinates duty schedules and
work priorities, keeps time and attendance, reviews employee performance, provides
recommendations for disciplinary actions or incentive awards, and coordinates leave
requests for supervisor approval.




Operates a variety of mobile refueling equipment, such as the R-11 tank truck and R-12
hydrant servicing vehicle, to service aircraft, vehicles, and support equipment. A primary
responsibility is performing and enforcing thorough walk-around inspections using the
appropriate checklists to ensure all equipment is properly documented on the AF Form
4427. Performs daily preventive maintenance and minor maintenance on equipment.
Utilizes Land Mobile Radios to communicate with the Fuels Service Center and aircrews,
ensuring operational safety.




Minimum Qualification

BRAE#E
1. Position Title, Number,Ei& 4 | B%E: 2. Basic Wage Table, Grade
Electrician, & T #2094 HAIBEK. FHh
374 CES/CEOFA (Fire Alarms) BWT 2-07 2% 7 &)

3. Knowledge, Skill and Experience, %0 . $xaE. BEFSHRER:

Knowledge and skills to maintenance of electrical wiring system and related
electrical equipment.

BERECHRABORET 2EXEBOESR - RSP Z17 5 FN# & BAk,

Experience in maintenance of fire alarm systems and protection equipment is
desirable.

KKEHRY AT L AR EHEBZDIEEEBRNEE LU,

Understanding of basic level of English Language is desirable.
ERLUANILOEFZEBEELIENEFELL,

4. License Required,” B

Current possession of a valid Electrician’s License (Denki Koji-shi 2" Level).
BRI ELT2E AL

Current possession of Ordinary Vehicle Driver’s License. (not automatic
transmission limited)

T REPSEEGRRT (A —FIREFRH)

Work schedule :

Work Hours: 40 hours / week B 40

e Workdays: Mon - Fri A~%lEH
e Work Schedule: 730-1615 7:30—16:15
Remarks:

The duty location/section/work schedule may be changed at management’s request. For
any questions or concerns, please contact the Civilian Personnel Flight.

EEENDIVIIANMIEY, $1F5FT-BE - DFRRALLLIARELIHYET CHRE®
CTRALGRATEVELEO ASHERARE TSRV EHELESLY,

Main Duties /(%

Performs various duties to maintain the Fire Alarm System and Fire Protection equipment installed
in the base facilities and housing complexes.

Uses and maintains various types of hand and/or power tools, such as screwdrivers, pliers, wire
cutters, soldering irons, cable pullers, hydraulic benders, and pipe threading machines.

EMADFERR. EFEICRESNTODORKERD AT LOHAKERBOREIRKIZHIBRLABRERET

Do

FIAN— RUF DAV —DvE— BFAECT, ERRLUIVEDHRALGF IR EHXITEZED,

(B




Minimum Qualification

FRRERE
1. Position Title, /55§44 : 2. Pay Plan, Series, and Grade
Fuel Distribution System Mechanic EXfaR. BE. Fl
PR ECka AR e R T BWT 2-2412-07 2% 7 %#%&
374 CES/CEOIU FEER Bk

3. Knowledge, Skills, and Abilities,Z15ik. #ZHE. #E

e Knowledge and skill in the operations of fuel distribution systems.
PRFELHE O A T LDBREZEIT O 754 & HREe,

e Skills to perform preventive maintenance on fuel distribution system, inspect
system and repair/replace system components.
MAEBBE A TLOFHREZERL. PATLORRBL UL AT LEBRDEBE - i
T2 AFI,

e Experience of basic clerical duties to maintain record of inspections.
BRERZOEEICET 2EBEFORER

4. License Requirement.” 1% 54 k& 4
e Current possession of valid ordinary vehicle driver’s license. (not automatic
transmission limited).
EEEMEEGRRFE (F— FYRERT)
e Current possession of the Second-Class Electrician License - Japan
F_RHRERIFTIRHFZHRALTVSIE (BRF)

6.0ther, % DAt
e Performing duties exposed to loud noise, dust, heat, sparks from height-
temperature welding, chemical fumes, etc., and extreme weather
(hot/cold/snow/rain/strong wind), shift and irregular schedule work if needed.
BE. WE. BR. BRFEICKDINIE, LEVMEDOELLEICELEINLGEHE. BLUE
MERREN, (BE-EE-E-W-58R) TTOERE. 1o RITKRKEFOFRANLE
BARTO21—ILDEELH D,

Work Schedule/Eh#EBR

e Work Hours: 40 hours / week ISR - E408FR

e Workdays: Mon - Fri BB -2

e Work Schedule: 07:30-16:15 B RER - 07:30-16:15
Remarks:

e The duty location/section/work schedule may be changed at management’s
request. For any question or concern, please contact the JN Staffing Section.
BEBEENLODY VIR MIKXYEHIGAT - BE - DB FTERDLELLAIREMEAHY F£I
CEROCTRLGANSEVFELEOASTHEAREFTAHULELECZEL




Main Duties ¥ 7%=

Performs preventative maintenance on liquid fuel distribution systems which are used for
storing, distribution, and dispensing conventional fuels.

Maintains, troubleshoots and repairs electrical components affecting and related to the
operation of liquid fuel distribution systems. Performs job orders (WTs) for installation, repair,
and alteration of electrical and fuel distribution and dispensing system components. Performs
electrical inspection of electro-mechanical components.

Updates, records, and maintains inspections, maintenance, and repairs of liquid fuel
distribution system equipment and components, as required by regulations and manufacturer
recommendations.

HRDPHDETREL. #iG. BIUHRHBICEASNLIBRIERBMIE X TLICH L, FHAES
(I ERE

RIFRBBR AT LOBRBICHEZRIET. FREAICEET ZEIBRDRST. +5
INoa—T427, BFIPBEZTS, BEREL VARG - R TLMRORE.
BHE, BEICET AEXRETRE WD) [CEDCEXLEERT 5, EXEMBROEINRE
1155

RAB LV A—D—DOHBRRRICEDE, RAEARHBMB AT LORSEE FUVBHARD R
B’ RsF. BEICEHT EWMERH. K8k, KIUVEET D,




Minimum Qualification

RAE#E
1. Position Title, Number,Ei& 4 | B%E: 2. Basic Wage Table, Grade
Electrical Lineman, T, 2090 HAIBEK. FHh
374 CES/CEOFE (Electrical Shop) BWT 2-07 2% 7 &)
MR P (BRavY)

3. Knowledge, Skill and Experience %15 . AE. BTSIRER:
e Work experience in performing maintenance, repair and installation of electrical
distribution and control system.
RESL L VHIE S X T LORSE., BB, REDEHER.
e Skills to maintain and repair lighting system is desirable.
BB RATLORT - BEIAXILNHEIENEFELLY,

4. License Required,” HE &
e Current possession of a valid 2" Level Electrician’s License (Denki Koji-shi 2 shu)
BRIET2fE8RET
e Current possession of a valid ordinary manual shift driver’s license.
EEEBEEGLRRS (F—FREFRT)

Work schedule :
e Work Hours: 40 hours / week 14 OBFRS

e Workdays: Mon - Fri A~&iEH
e \Work Schedule: 730-1615 7:30—16:15
Remarks:

e The duty location/section/work schedule may be changed at management’s request. For
any questions or concerns, please contact the Civilian Personnel Flight.

EEENDIVIIANMIEY, $1F5FT-BE - DFRRALELLIARELIHYFET CHE®
CTRALGRATEVELEO ASEHERARETHEHNEHELESLY,

Main Duties 7 {153

Performs work involved in the maintenance, repair and installation including extension or
replacement of overhead and underground electrical distribution and control systems.

Erects and aligns poles, climb pole: up to and installs or replaces crossarms, brackets, brass,
insulators, cutout switches.

Maintains airfield lighting and equipment such as runway, taxiway, approach lighting, isolation
transformers, and regulators/transformers at the airfield vault.

REBLIVCHMTEE -Fl#HCATLOERORBEST . R, BHE. REICHDHIRBETY.

BEREUC. BISE. BRCEY. JORT—L. Jo7vb. BR. &K, N7 IF RV FERE
EIEEE S SR

BER. FEW. EARKR, REEES. FBH LEEHRCGCLE. RITEORALKRGFEERTEHEREER
THFEET D,




Minimum Qualification

RAEE
1. Position Title, Number “Ei&% . BE: 2. Basic Wage Table, Grade,”
Refrigeration and Air-Conditioning Mechanic 2240 EEXER., F&
PBR USSR T BWT 2-07 2% 7 %#&k
374CES/CEOIH fEE B (HVAC)f Y 7SR SO F v —

3. Knowledge, Skills and Experience /&0, XAt & BFEIRER:
e Work experience in maintaining and repairing refrigeration and air conditioning equipment
and systems.

AE - ZIARB RV R T LDORSE - BEICEAT S EHRR,

4. Required License and Certification,” HEHRHFRMMETEL:
e Gas Welding Certificate
AR B ER AR EL
e High Pressure Gas Class 3 Refrigeration Certificate.
BEARE=NEKREETEER
e Current possession of Ordinary Vehicle Driver’'s License (Manual Transmission vehicle
License is desirable).

REAMOEEEBEELRHILE (Y217 IILEDEERHFTHNIELET)

Work schedule :
e Work Hours: 40 hours / week 38 4 OB

e Workdays: Mon - Fri A~&MER
e Work Schedule: 730-1615 7:30—16:15
Remarks:

e This is a target grade. Depending on the applicant’s qualification, they will be hired at
BWT 2-6 level as a Refrigeration and A/C Mechanic Advanced Trainee and will acquire
the necessary skills and obtain the required qualifications.

INIZEEEHRTT, BEEOERICIE LT, 2R6FHO NBRUVZER A EMT
f%&&ﬁ;ﬁﬁlj ELTHRASIN, REGRNTZER/L. IEDERZEZMFII S LIS
) o

e The duty location/section/work schedule may be changed at management’s request. For
any questions or concerns, please contact the JN Staffing Section.

§i5h - ME - HHFERA 72— LE, BEEEOEFBICIVEESNDIGEAHY ET,
CEROCITRALGENSSVFELEZL., AZBERRETHEBULEDLE S,

Main Duties X % {13E

Maintains refrigeration and air conditioning systems and refrigerated water-cooling units by
conducting periodical inspections of equipment to ascertain proper cooling operations. Conducts
repair work based on the work order requests received.

EREABRUVZESRHEA VAT LAOEECKSEENEHRIR - A VT TV RAEEETL. &
BRI R T LAZERTIREICRD,




1. Position Title, Number/Bf&& . & 2. Basic Wage Table, Grade
Refrigeration and Air-Conditioning Mechanic - IEXRfER. BE. Fh:
Advanced Trainee 2223 BWT 2-06, 2 & 6 &k

PERUVESHAGHET ERERERET

3. Knowledge, Skills and Experience %138, RAE & BEI5RER:

Basic knowledge and practical experience in the maintenance and inspection of
machinery and equipment systems.
W RIE AT LORST - RIRICEAT D EM R EEHIEER,

4. Required License and Certification,” W ERHFRMME TEE:

Gas Welding Certificate (Requires the certification before employment date)

AR BEBREERELE. BRABFETIIRIFATHDH L)

High Pressure Gas Class 3 Refrigeration Certificate must be obtained within three years.
SELNICEREARE=ZBAEDERERGTT ILENHD

Current possession of Ordinary Vehicle Driver’s License (Manual Transmission vehicle
License is desirable).

READOEEEHEERAIE (Va7 IILEDEEZRHF THNIE =)

Main Duties ¥ 73 {t%E

This is developmental position. The duties performed are identical to the Refrigeration and Air-
Conditioning Mechanic, BWT 2-7 level, expect that the employee will receive more supervision
and adequate training. The incumbent works closely with the supervisor in performing the duties
of the full performance.

REILLTOBE, BENRIABRERVESREEMI., BIT2-7 & Etk, KEXAEVLGE
BOTCTEELALDINGEEZTLEAOBBET .




Minimum Qualification
BRE%E

1. Position Title, Number / B§iE& . FZE: 2. Basic Wage Table, Grade /EX#%. Zk:
Upholsterer ERNEMT 2292 BWT 2-06, 2 & 6 %#k
374 CES/CEIHF (REE#I)

3. Knowledge and Experience /%34 & B 75 #2ER
¢ Knowledge and skills to fabricate, modify, repair, and replace fabric pieces for upholstery
furniture.

SR YUMRE DAL ZRIE, BE. BHE. KR 5 =O DG & B,

4. Other requirements /" & DD 44
o Performing duties exposed to loud noise, dust, heat, chemical fumes.

BRE. WE. 88, LEYVEOEIZE L INSIEHBDET,
e Require manually lifting objects up to approximately 45 pounds unassisted.
A4 6RU K (92 0ke) OMARZFHTLFEETHLLEITHZENBE,
e Shift and irregular schedule work.
V7 MBS UFRAGEHR 7o a—IL,

Work schedule :
e Work Hours: 40 hours / week 8 4 O B¥fE]

e Workdays: Mon - Fri A~%iEH
e \Work Schedule: 730-1615 7 :30—16:15
Remarks:

e The duty location/section/work schedule may be changed at management’s request. For

an questions or concerns, please contact the LN Stafﬂng Section.
BEEENODY Y IR MILYEFGFT - BE - BT ERVEDLHAIREMENHY F
3'0 CHEROCCTFALGRASSVWELEZo AZSHERZRETEBVELE CZELY,

Main Duties /£ ;{3

Fabricate, modify, repair, and replace fabric pieces for standard-type of upholstery furniture such
as sofas, chairs, ottomans, and other items of moderate complexity.
VI27. BF. Ty b0 T0MOREDHES 2 8E. BE. BE. KT 5,

Use a cloth cutter machine and scissors for cutting materials.

BT E N I ZER L THHZUET 5,

Perform precise shaping and finishings, considering such factors and overall appearance in
finished product and durability.
TENYDREZOMAMGELZEZR L., EREICKZEZ, £EITS,

Perform general and touch-up cleaning of upholstered furniture.
HEYDREO—BIEY -V B LU EFBEE£1TS,




Minimum Qualification

P
1. Position Title, Number /f§fi 4 . &5 : 2. Basic Wage Table, Grade :
Automotive Body and Fender Repairer #2031 HEEXER., BE.
BEEEARN T = VA —BET 2031 & BWT 2-6 2% 6%#%
374 Logistics Readiness Squadron Z&fi B[S HfR

4. Knowledge, Skills, and Work experience /4155 . £ RE. BEFSHRER:

e At least three years of work experience in sheet metal work as well as operations
including electric, arc, gas, TIG, MIG etc. welding.

BR. 7. AR TIGMIGHEHEFZE A RIEIF L L DIREIER DBIHER

e Knowledge of mobile equipment construction and understand the specific installation
methods for various components and parts

BEXEBOBEICETIMNBEZAL. HEEIVR—RU MO RILMESD . [FATRT
(T UNYNE S BEGE) OEKMGERY 41177 A0 HE

¢ Ability to properly remove, repair, and reinstall vehicle interior components as required
by maintenance specifications.

EigtRcE DS ERMANERRZEYICRYSIL. BEL. BRUMITIS8NEETD

e Ability to obtain Arc and/or Gas Welding Certificate
(Arc and/or Gas Yosestu Ginou Koshu Shuryo Sho)
T—ORUBLLEH R BHERAEE TR TAIZ NG T D8

5. License Requirement,/ hE &K =
e Current possession of a valid Ordinary Vehicle Driver’s License
(Not automatic transmission limited).

RALBEHEELRRHAEHALTND (F—FIREFRH)

6. Physical Qualification,” S A& {4

e Requires to perform frequent lifting, pushing, pulling, carrying and handling of objects
weighing 14 to 23 kilograms, and occasionally up to 34 kilograms.
14~23kg DYZEHREIFL LIF=Y, 8T, 5IKCESR, GETRKRL, HRIZEKY
34kg BEFTOYZERMYHRSIENEREND

e Ability to work frequently various conditions, high noise level, outside exposed to
various weather conditions.

BRRAGEETOXREEGTOHEEGCHENXBZLES

Work Schedule £ #5851 :
e Work Hours: 40 hours / week EFEEERE . E4085RE
e Work Days: Monday-Friday %8 AE~2E

e Work Schedule: 07:15-16:15 EEATa—)L: THF159—168515%9




REMARKS:
e The duty location/section/work schedule may be changed at management’s request.
For any question or concern, please contact the JN Staffing Section.
EEENODY I IR MK Y EFIEFT - BE - B FPERDEDLSAREELHY FET,
CEROCCFRAGRANSSVELEL ASZHEARETSMALELE LS,

Main Duties

Performs repairs on mainframes and critical body structural members, including door posts,
door frames, skeletal frameworks, and main support members to ensure vehicle safety and
alignment. Executes fitting of body components to the frame, maintaining close tolerances for
doors, window channels, hoods, trunk lids, and other critical interfaces.

Performs repairs of mobile equipment metal body components such as fenders, panels, and
truck beds, including associated parts such as brackets, covers, and braces. Straightens and
knocks out dent sand creases, and welds small cuts and holes. Smooths, fills, sands, and
finishes damaged body components utilizing standard tools, and gas and electric arc
welding equipment.

Independently plans and lays out work utilizing sketches, blueprints, or technical
specifications. Makes independent technical judgments and decisions within accepted trade
practices and procedures. Completed work is spot-checked for quality of workmanship and
compliance with work orders.

R7RAM F7IL—L, BRIL—L TEXFEMGE . ERIL—LAB LUV EELGERBEEHM
DEBZETV, BERDRERET FAAVNEERT Do K7 T4V RIF Yo RIL RSV bSUD
JoR. ZOMOEELGESBICE VT RELGAEZHBELLEAL, RT B GREIL— LA
HEXRZEIT.

ERERTAER(TIoF — N\RIL, T—F FVIRERE) BIVEERGR (T3 vk, 73—,
HEMIEE) DIBEZETI ATHACINEBEZEE-MSHL, /NSBUN B PREBEEBET D FE
TRZFERAL. FEARBE-ERT—VBEICE ST EBELIERT( RO TR, FTIE, HE.
tEFZTS,

AryF ., KEE, FREAEMEHREZFERLT. BEMNICEXROFHEELAT I TS, ERDIET
OFIEDEHE RN T, MG HIBORELZE EMITITI. T TLEERICOVLWTEH. EENYDRE
BIUVEREBEREANDEIKRICOVTIRZITERENTHONS,




Minimum Qualification

AR
1. Position Title, Number, B384 | B%E: 2. Basic Wage Table, Grade
Preventive Maintenance Worker 2426 HEARBR BE ER
BYRFEXT BWT 2-06 2 3 6 %k
374 CES/CEL REERHEX /\DPUTAVTF IR

3. Experience and Abilities.” #28& . &
e Experience in carpentry, masonry, painting or other related duties.
RIMLE EELSE. BEFEFTOMDEERHDEER,
e Ability to perform installing, testing and repairing of water pipe system.
KEEVATLDKRE. HAER. BEEITIEN,

4. License and Certificate Requirement.” B &K%
e Current possession of a valid Ordinary Vehicle Driver’s License. (Automatic
Transmission only is not allowed)

EREEEGRAFMTAFLTWAIE (F— Y F YV EREDREFTFT)

5. Others.” ZMth:

e Working at heights, exposed to loud noise, dust, heat, sparks from height-temperature
welding, chemical fumes, extreme weather (hot/cold/snow/rain/strong wind), shift and
irregular schedule work.

SEE.BE.HE. SR, SRS EICEINE. LEZVEDE, B[R EH (B
S-ES-E-H-RBR)ADRE. DIMIBE SO RAUNGEHFRroa—IL,

Work Schedule
e Work Hours: 40 hours/ week 7505 B 4 ORF R
e Workdays: Monday-Friday 7% A AER~EER
e Work Schedule: 730 — 1615 IR 730—1615

Remarks
e The duty location/section/work schedule may be changed at management’s request.
For any questions or concerns, please contact the Civilian Personnel Section.
EEENLDVIIRANMIKLYEFEIGA - BE - DB TFERDELLAIREENHYET . CEEOD
FRGEANSEVELEOABHERAZRETHAHELEHLEIZEL,

Main Duties X 73{13E

Performs carpentry, masonry and painting duties. Scrapes/sands off old paint, rust, dirt, and dust
on wooden, metal and masonry surfaces and other fixtures prior to starting job.

Installs, tests, trouble shoots and repairs pipe systems designed to conduct flow of hot and cold
water, sewage and industrial waste located above, under and on the ground, walls and ceilings.

RILE.EELE. ZEEFHETI FRFARAIC. AM . 2R, BEYORELZ DD HKFIZDOL
T HVEN &, BN, EIYZRIYEY., SEOTYTEN YT S,

b T, BE, RFAOLTEIVRA/ICHKESNTBK-AK, FTK BLUEEREDDORNEE
F=ODEEVRATLDHRE., AR, FSTINa—T107 BLREEEITI,




Minimum Qualification

RAEE
1. Position Title, Number/§gfE % . & 2. Basic Wage Table, Grade /
Painter % T, 2206 AEXfER. Fhe
374 CES/CEIHF fERHE (REA M VTFFUR) BWT 2-06, 2 % 6 %&

4. Knowledge, Skills, and Experience/ %138, e, %8 :
e Work experience moving various types of furniture and applying paint.
REZBISELY., BRELEY T IBHRER,
e Skills in preparing surfaces prior to painting.
ZREOEREEZEIT DKM

4. License Requirement,” LB R -
e Current possession of a valid Ordinary Vehicle Driver’s License

8 B BB R ET

4. Others ,/ ZDfth:

e Working at heights, exposed to loud noise, dust, heat, sparks form high-temperature
welding, fumes, extreme weather (hot/cold/snow/rain/strong wind), and shift and irregular
schedule work.
=, KEGRST. ME. &, SRFEONRIE, EPEIICESoEIhEY. BLOLXE
(BS/ES/ E/M/BRA) TOEFRPL, V7 FOFRAUGHHELH D,

Work schedule :
e Work Hours: 40 hours / week SEEE - B 4 OBFRE

e Workdays: Mon - Fri A AERA~2EAR
e Work Schedule: 730-1615 MK 7:30—16: 15
Remarks:

e The duty location/section/work schedule may be changed at management’s request. For
any questions or concerns, please contact the LN Staffing Section.
EBEENCDV I IR MK YENFHSGFT - BBE - BB FTERDEDLLAREMELAHYFET., ZHRM
OITALGENSEVFE Lo ABHBERRETHEVEDLE LY,

Main Duties /7 {15

Relocates furnishings to include appliances from staging area to proper finishing area for topical
application i.e. touch-up, varnish stain area, paint booth.




Prepares finishing materials using thinners, a multitude of base stains, varnish, lacquer, paint and
primer. Mixes stains to exactly match the color of existing surface.

Receives and validates supplies for accuracy prior to using.

REFZBHL. FEEREZESH., RESHBIMOBEYGELEFT) FARET S, 2 VvFT7 VT,
ZRCARATAVEEDEREEEETS,

SuF—., THEARXRTA Y, TR, Svh—, B, T75A4A7—%#AVWTHLEFHZHRET
5, BEORADBIZRELICT—HBTEE5RTAVERET 5,

ERRTICHEZZITRY .. EREMEZHERET S




Minimum Qualification

FRAE%E
1. Position Title, Number,Ei& 4 | BE%E: 2. Basic Wage Table, Grade
Plumber, #2218 E&I 2218%F EXiaR. BE. FR
374 CES/CEOIU rEE% Bk BWT 2-06 23 6 %4}

3. Knowledge, Skills, and Experience/455%. FRE. BE/7:
¢ Knowledge and skills to perform maintenance and repair of various type of plumbing
system.
BRARGEREVAT LD EECEBELITOMBEEE,
e Understanding of basic level of English Language is desirable.
ERLANILOHEBZEFHELIENEFLL,

4. License Requirement.” WA E f &F:
e Current possession of a valid ordinary vehicle driver’s license. (Not automatic
transmission limited)

REAMGE BB EELR L (A —FREFRA)

Work Schedule
e Work Hours: 40 hours/ week 7505 : B 4 ORF R
e Workdays: Monday-Friday 750 AR ~£EH
e Work Schedule: 730 — 1615 ENi5EEfE: 730—1615

Remarks
e The duty location/section/work schedule may be changed at management’s request.
For any questions or concerns, please contact the Civilian Personnel Section.
EEENODVIIAMIKYEFH ST -HE- DB TFTERNEDLDIAREEAHYE
T, CEBOCTRAGEANIEVFELEO ABBERRETSEVEHLELZEL,

Main Duties F¥713{t=#

Inspects, maintains and repairs base water systems to include 300K linear feet (LF) of water
distribution lines systems and seven sewage lift stations. Maintains, repairs, and inspects fire
hydrants, fire suppression systems and backflow prevention devices. Provides technical
support to work centers for infrastructure systems and coordinates on multi-craft projects.

Coordinates with controller for job assignment and provides specific information as to
whether job is completed or not.

300K Y=F 74—k (LF) DEKERATLE T DD TKYINAT—230F S50 ERBKO AT
LD®RE. RS BE, BRIE.HENDRAT L BRBLEEEDRST., BE, GE 10TV R
TLDEELA—ICEMI Y R— IR L. EHOEMEET L2700 9D RAEEITS,

AVbA—ZEEFDENYETEREL. £ENT TLENEIIDERNGIERZIRLT S,




Minimum Qualification

1. Position Title, Number: 2. Basic Wage Table, Grade, and LPL:
Cook #2038 BWT 2-05, LPL-1 (IHA)
374FSS/FSWL (Tama Lodge)

3. Language Proficiency Level (LPL) Requirement: 1

LPL TOEIC ALCPT(LD) ALCPT TOEFL CASEC EIKEN
~8Feb 16 | 8 Feb 16~ PBT CBT iBT

1 400-549 51-65 65-74 | 430-459 | 120-139 | 40-49 | 475-559 | Pre-2nd

4. Knowledge, Skills, and Abilities:
e 3+ years of experience in food preparation and cooking for customers.

5. Others:
e Culinary license/certificate preferred.

Work Schedule:

Work Hours: 40 hours / week

Work Days: 5 Days / week

Days Off : Monday and Tuesday / Tuesday and Wednesday.

Work Schedule: Shift Schedule

0545-1430 / 0645-1530 / 0945-1830 / 1045-1930 / 1145-2030 (Recess: 45 min)

Remarks:

e The duty location/ section / work schedule may be changed at management’s
request. For any questions or concerns, please contact the JN Staffing Section.

Main Duties

Prepares and cooks a variety of menu items including breakfast, lunch, dinner entrees and
desserts using standard recipes and cooking techniques. Evaluates varieties of raw and
cooked food items to determine if they are fresh and whether cooked foods are done by their
appearance, consistency, texture, and temperature. Plans, coordinates, and times work
assignments to assure food items are prepared on time and are at the proper temperature.

Uses, maintains and cleans tools to include toasters, steamers, meat slicers, warmers,
electric/gas ovens/burners, and microwave ovens. Cleans equipments, and assigned areas
utilizing health, safety and sanitation practices, procedures, rules and regulations to maintain
a safe and clean work environment.

As required removes empty dishes from tables/ counters after customers are finished and
clean the table area. Maintains the required level of sanitation and cleanliness of work areas
at all times. Attends training sessions provided by the management intended to enhance job
performance.




Minimum Qualification

1. Position Title:
Cook #2038
374FSS/FSBE-X2 (Enlisted Club)

2. Basic Wage Table, Grade and LPL.:
BWT 2-05 LPL: 1 (IHA)

3. Language Proficiency Level (LPL): 1

LPL TOEIC ALCPT(LD) ALCPT TOEFL CASEC EIKEN
~8 Feb 16 | 8 Feb 16~ PBT CBT iBT
1 400-549 51-65 65-74 430-459 | 120-139 | 40-49 | 475-559 | Pre-2nd

4. Knowledge, Skills, and Abilities:
e Professional cooking experience preparing a wide variety of menu items from raw
ingredients, following standard recipes.
¢ Ability to assist the supervisor in oversight and provide direction in the kitchen.

5. Others:
e Requires obtaining Food Hander’s Certificate and/or taking food handler’s training.

Work Schedule:

e Work Hours: 40 hours / week

e Work Days: 5 days / week

e Work Schedule: Shift Schedule
1. 0530-1430 (Recess: 1130-1230)
2. 0600-1500 (Recess: 1200-1300)
3. 0800-1700 (Recess: 1400-1500)
4.1230-2130 (Recess: 1600-1700)

*Work schedule and rest days are subject to change

Remarks:

e The duty location/section/work schedule may be changed at management’s
request. For any questions or concerns, please contact the JN Staffing Section.

Main Duties

As a senior cook, assists the supervisor in oversight and providing direction in the kitchen.
Monitors individual work schedules, oversees preparation of a full range of raw or
precooked foods; provides on-the-job training to subordinate cooks on food preparation
and associated topics, food standards and utilization of leftovers to ensure that the skill and
knowledge are enhanced and up to date.

Prepares and cooks a variety of menu items including regular and special diet entrees and
dessert items using standard recipes and cooking techniques. Evaluates varieties of raw
and cooked food items to decide if they are fresh and whether cooked foods are done by
their appearance, consistency, texture, and temperature. Plans, coordinates, and times
work assignments to assure food items are prepared on time and are at the proper
temperature.

Cleans and/or oversees cleaning of the food preparation area and cooking utensils
routinely in accordance with sanitation standards. Ensures the food facility health
inspections meet or exceed the grading standard of satisfactory or higher as determined by
routine health inspections.




Minimum Qualification
MLC/IHA EFRE %

1. Position Title, Number/B§iE 4 . B 2. Basic Wage Table, Grade
Mobile Industrial Equipment Operator 2418 EARfER. BE. F
BRI EESEMIRER 2418 BWT 2-05, 23 5%#%
374 CES/CEOHP gt AE—UAR7

3. Knowledge, Skills and Work Experience/40:8. FRE. BEFSIRER:
e Experience and/or training in operating vehicles such as trucks, dump trucks and
forklifts.
EYMBBE, ¥ THh—0T7+—0 ) 7 FEQOEMOEGRR. XIFINEEZ(T1-,
e Experience related to landscaping or road work is desirable.
EECEBISEICAELELEROBRBRAHDLENEFTLLY,

4. License and Certificate Requirement/ i B & #&%:
e Large Sized Vehicle Driver’s License.
RE BB EEEGRETFEL
e Large Special Sized Vehicle Driver’s License
KRB B B B B RR AT AL
e Forklift Operator’s Certificate.
T4A—21)72 I‘?ﬁﬁbnggﬂgTuE
¢ Constructional Equipment Vehicle Operator’s Certificate
HERERME (B, Eif. BAAARRCIEAIA) EskEEEE T

5. Others,” M fth:
¢ Physical ability to manually carry items weighting around 40 kg.
WA XFODEEMZTF TESHKEES,
e Able to work outdoor under all weather conditions.
HoWEIRIETTOEMEENTZ S,

Work schedule :

e Work Hours: 40 hours / week TSRS - B 4 ORFRE

e Workdays: Mon - Fri %8 AR ~EEHR

e Work Schedule: 730-1615 ) FEHERT - 730 - 1615
Remarks:

e The duty location / section / work schedule may be changed at management’s request.
For any questions or concerns, please contact the JN Staffing Section.
BEBENODY VTR MIELYENFFIGAT - B3E - B FERNEDL DAL HY F
T, CERPCFALGENCSVWELEZLAEZSHERRETESBAVEHOE L ZELY,




Main Duties ¥ %=

Operates tractors and tractors and towed or attached equipment or attached equipment on
level or rolling terrain or rolling terrain such as open fields, parks, lawns, and along as open
fields, parks, lawns, and along roadways. roadways.

Performs duties involved in maintenance, maintenance, repair, and construction of rigid
pavements or similar repair, and construction of rigid pavements or similar concrete surfaces.
surfaces.

FSOUZ—RUHBEHREFZREL., FHOERNH YT HENIH, SE, ZEH,
EEAVNEFEOLMDIERZEZITD

BWEOHFHE®LIVY ) —FREDA VTR, BERUVIEZECHEERETS,

Condition of Employment:

This position is designated as Mission Essential. Incumbents are required to report to work or
to remain at work to accomplish the mission of US Forces Japan during emergencies or
exigent situations. Designations are NOT tied to combat operations or mobilization.
COBMBREIYYaIVIVvEVIVVUHEESNTEY FY ., RRRFLEIRE L KRE
2. EAXREOEFBZHRTTA-ODICHEILE-UBBICEESICENEFINET, 2L
BEEBER-EABAICEIERASIAFEA,




Minimum Qualification

WRE%E
1. Position Title: ifg 4 . B% 2. Basic Wage Table: &£A#ER. Fik
Maintenance Worker, E#&T (iE:X EE LX) #2080 BWT 2-05, 2 % 5 &k (IHA)
374FSS/IFSWL %En vy >

3. Knowledge, Skills, and Abilities, %13, Fge. Aeh:
e Experience and/or training of repair and maintenance of facilities.
TR DEEORTFHEEDBRBREVEILIIFEZEZZT TS L
e Ability to operate hand and power tools safely and effectively.
FIERLUVEBIEZRENDURMNICEIET SN
4. License Requirement, #EEK% -
e Current possession of a valid Ordinary Vehicle Driver’s License (for vehicle with automatic and
manual transmission). E@EEEE R (ATREAT)
e Forklift Operator’s Certificate. 74+ —% ') 7 FEEEEZTE TEL
e Small Sized Construction Machinery Operator’s Certificate (under 3 tons for leveling ground,
transportation, loading and excavating).
INVETEREBEREMATIBREE T Gk, B - & - A - EED
5. Physical Qualification,” S AR ZE {4
e Ability to frequently lift and carry up to 50 pounds unassisted. (*“Must state in application forms.)
50 R F#I23F0)ETOMEHEREICHLERDEN (CHEHICERH)
e Capable of performing physically strenuous work for extended periods, which includes standing,
kneeling, stooping, crawling, and climbing.
REREOEIL, R2E. MAA. B\, BYZELCHRNLGETHZRERITA 54N
e Comfortable working at heights on ladders, scaffolding, platforms, and rooftops.
FLS., Bim. TV b I4—L, BLGERTOERICHETESDZ L

Work Schedule:
e Work Hours: 40 hours / week EnF5esrE . B4085RE
e Off Days: Mon/Tue or Tue/Wed KB: A, K/ KK oWITRh
e Work Schedule: 08:00-17:00 (Recess: 1hr)  E)#8R: 08:00-17:00 ({KE8: 18%RE)
*Subject to change E175EE. KBZFIEIEE SN DHGEELHYET

Remarks:
e The duty location/ section / work schedule may be changed at management’s request. For any
questions or concerns, please contact the Local National Staffing Section.
BEEEDYI IR MY HHBIGA - BE - HFFERNERSINLAREMELHY FT,
CHEEROCTHLGRNSEVE Lo AEMERREF TEBALEHLECZELY,

Main Duties F745:{+%=

Performs various types of work to maintain the recreation facilities, equipment and grounds to include
picnic areas, ball fields, playground, swimming pools, golf course, tennis courts, dining halls, lodging
facilities, offices, campsites, retail outlets, etc., within Tama Hills Recreation Area. Performs interior and
exterior repair and maintenance works.

ZEELALYYI—23 T YTRADEY =y T Y7, BEkG, BURE, J—)L, J)IT7a3—X, TZR3
— k. FAZUTR—IL, BAKE. BHEM. Fvo TG REEEZETLY I —2 a3 ViR, &iF. Tis
ERFEIREBICRO-ODRALGEEZITS . BERNNOEBERY., #FEEETS.

Operates and maintains tools and equipment. Operates motored vehicles to include trucks up to 2 tons,
forklift up to 3 ton, and golf carts. Loads and unloads cargo to and from vehicles as required.
TEOHBOBRELEA VT T UR, 2rVETORI Y, SFVETODIA—V )T b, JLTH—FEET
BHEZEHRT 5, HDEICH L THYDERADEARAA. ERNLDEATAHLETI,




Minimum Qualification

FREE
1. Position Title, Job Number / B84 . B! 2. Basic Wage Table, Grade /
Animal Caretaker. #2003 EXBR., Fhe
BiPpttRESR . 2003 & BWT 2-03 2% 3 Fi#& (IHA)
374FSS/FSWPB

3. Knowledge, Skills, and Abilities/£N38. X#E. #E
e Experience with grooming dogs.
KD LT —& L TORER,
e Skills to take care of the animals feeding and watering per instructions.
ERICHESTEE, KZEEZAHLEOHYDMEEET LI,
¢ Knowledge of basic computer operations.
EARMGEIVEa—2—I#EDMEHE,

4. Physical Qualification / SRR ZE {4
e Must be able to lift and carry items weighing up to 40 pounds (18kg).
AR FHE 18 FO)ETOYCEMERLLIF-Y. BALYTESHZ &,

5. Others /| ZMD1th:
e Have experience and/or knowledge of handling animals.
EMERS-BREV, 3 LLEZEOMBELIHE &,
o Certified professional groomer is preferred.
F)T—DE®RDHDZENEFLLY,
e Must receive vaccination against Tetanus after the employment date.
ER%. WERADFHERZRITHAIENEES L,

Work schedule  #)#5BRa :

e Work Hours: 40 hours/week 75 R5AE - E40RFE

e Sat, Sun and 3 other weekdays THE., HEBLXUVUTFEHDIHM

e Work Days: 5 Days per week 7% 8 B5H BT

e Work Schedule: 5 IREH]:

08:00-16:45/08:15-17:00/08:30-17:15/09:15-18:00

*Work Schedule may vary RTVa—)VEEBEShEBENHYET,

Remarks,”Z Dfh:

e The duty location/section/work schedule may be changed at management’s request.
For any questions or concerns, please contact the JN Staffing Section.

EEENGDERICE Y BFHFEFT - BE - MXFTEAEDLLSARMEAHY FET ., CTF
BOFARACSVELELASRERARETTEEANELE (LS,




Main Duties 44 E

Provide grooming service — shampoo, hair cutting, nail filling, etc. — to animals as requested
by the owner.

Takes care of the animals that are lodged at the facility by following feeding and watering
schedules per owner instructions. Observes and makes judgments on the animals for obvious
changes in appearance and activity and reports obvious changes to the manager for further
instruction.

Administers medication as required by the owner, manager, and/or supervisor. Checks for
fleas and ticks, applies flea powder as required. Bathes animals if required. Exercises the
pets daily within the grounds of the facility. Ensures that satisfactory sanitary conditions of the
facility and vicinity are maintained at all times to ensure the readiness of the facility to receive
animals at unscheduled hours and after office hours.

Notifies the pet owner or point of contact to remove the animal from the facility immediately, if
the animal becomes ill or endangers the health of other animals. If the animal is vicious and
may cause harm to employees and/or other animals, the owner or responsible person will be
asked to remove the animal. Receives incoming calls for reservation and appointments for
boarding, adoption, and grooming services of the facility.

Executes various clerical and administrative duties.

FVEOEZICHELTEEAY b, v T— TUIYEZELTIL—I VI —EXRER
LEROE

FINEDERICEDMBEES K UHRKR T D2 —ILIZHEL., TERICTET O TLSEYDHEE
172, BYMZEHEL. AROCFIOHLHGELICOVTHEL, KREIZHELTIR—D
Y—ITHEZIT O,

BVNEBIVO/ FEEEBEEOEKRICHELTREZITS, / IPFZOFI v I TV, &
BISISLT/ SEINDF—FZEMLET, BEICHLTEMEABSE D, BERANDOH
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Y—ERICEHTEIFHOTRA L M A L FOBEEHEIT S,

T, BYEToNHRLAGEBEEFEXEEZTI.




Minimum Qualification

1. Position Title, Job Number, Organization: 2. Basic Wage Table, Grade, and LPL:

Guard #3001 BWT 3-1, LPL:1
374 SFS/S30
3. Language Proficiency Level (LPL):1
LPL TOEIC ALCPT(LD) | ALCPT TOEFL CASEC EIKEN
~8Feb 16 | 8 Feb 16~ PBT CBT iBT
430- 120- 475- Pre-
1 400-549 51-65 65-74 459 139 40-49 559 2nd

4. Education level:
e High School Graduate or local equivalent.

5. License Requirement:
e Current possession of a valid Ordinary Vehicle Driver’s License.

6. Physical Qualification:
e Physical health and stamina to accomplish job requirements.

7. Other:
e About eight weeks (maybe more) of initial training will be given.

Work Schedule:

e Work Hours: 40 hours / week

e Work Schedule: Day: 0500-1600 / Mid:1700-0400 (Subject to change)
Nine months rotational schedule with six months of day shifts
followed by three months of midnight shifts.

*Rotating schedule will be set after completion of an initial 8 weeks training.

Remarks:

e The duty location/ section / work schedule may be changed at management’s
request. For any questions or concerns, please contact the JN Staffing Section.

Main Duties

Static guard at assigned gates with equipment such as pistols, shotguns, carbine (regular
duties require qualification with firearm) Taser, nightsticks, OC (Oleoresin Capsicum) spray
etc.; controls vehicle and pedestrian traffic of military and civilian personnel entering and
leaving USFJ facilities to ensure safety is maintained for USFJ personnel and facilities.
Checks gate passes, vehicle passes, ID cards and other authorizations as required to permit
entry into the facility. Provides appropriate written and oral reports of encountered incidents
to superiors. Guards will have to drive Security Forces vehicles to and from posting locations
and Building 210 (Security Forces Building) due to carrying weapons.




Issues visitors’ permits after obtaining necessary clearance from individual or organization
involved and ascertaining appropriate documents such as driver’s license, passport, or
vehicle insurance policy from visitors.

Condition of Employment:

This position is designated as Mission Essential. Incumbents are required to report to work
or to remain at work to accomplish the mission of US Forces Japan during emergencies or
exigent situations. Designations are NOT tied to combat operations or mobilization.




Minimum Qualification

1. Position Title, Number:
Dental Hygienist, #5016

2. Basic Wage Table, Grade,
and LPL:

DHA/JLKB000 BWT 5-03, LPL: 2
3. Language Proficiency Level (LPL): 3
LPL TOEIC ALCPTILD) | ALCPT TOEFL CASEC EIKEN
~8 Feb 16 | 8 Feb 16~ PBT CBT iBT
3 730-859 76-85 90-100 550-599 | 210-249 | 80-99 870~ Pre 1st

4. Knowledge, Skills, and Abilities:

¢ Knowledge to examine patient’s oral condition and provide dental hygiene
treatment.

e Skill in maintaining and sterilizing dental instruments.

e Skill in operating computers and office automation software (e.g., Microsoft
Word, Excel, Outlook, etc.) to maintain patient records and confirmation of
appointment.

e Ability to conduct training classes of oral hygiene care.

5. License and Certification Requirement:
e Current possession of a Dental Hygienist License.

6. Others:
e Must receive vaccination against Influenza (Flu), Measles, Mumps, Rubella,
Varicella, Hepatitis B, and Tetanus after the employment date.

Work Schedule:
e Work Hours: 40 hours / week
o Workdays: Monday - Friday
e Work Schedule: 0700-1600

Remarks:

e The duty location, section, or work schedule may be changed at management’s
request. For any questions or concerns, please contact the JN Staffing Section.

Main Duties

Clean teeth and mouth of patients after examination by a dental officer.

Make appropriate entries in dental electronic records and assist in scheduling and planning
appointments.

Instruct patients on proper dental health care and oral hygiene.

Assist the dentist during patient treatment and provide support in other areas of the clinic as
needed.

Maintain equipment and ensure the treatment room is kept in a clean condition.

Perform other related or incidental duties as assigned.




Minimum Qualification

1. Position Title: 2. Basic Wage Table, Grade, and LPL:
Dental Assistant, #5000 BWT 5-2, LPL: 2
DHA/JLKB000

3. Language Proficiency Level (LPL): 2

ALCPT(LD) ALCPT TOEFL
LPL TOEIC - CASEC EIKEN
~8Feb 16 | 8 Feb 16~ PBT CBT iBT
2 550-729 66-75 75-89 460-549 | 140-209 | 50-79 | 560-869 2nd

4. Knowledge, Skills, and Abilities:

o Experience in operating computers with office automation software, such as Microsoft Word,
Excel, Outlook, etc.to prepare spreadsheets and e-mail.

5. Others:
¢ A minimum of 6 months of prior experience as a dental assistant is preferred.
e Must receive vaccination against Flu, Measles, Mumps, Rubella, Varicella, Hepatitis B and
Tetanus after the employment date.

Work Schedule:
e Work Hours: 40 hours/ week
e Workdays: Monday - Friday
e Work Schedule: 7:00 - 16:00

Remarks:

e The duty location / section / work schedule may be changed at management’s request. For
any questions or concerns, please contact the JN Staffing Section.

Main Duties

Performs chairside assistance duties during examinations and treatment. Prepares patients for
treatment such as reviewing health history.

Preparing instruments and dental treatment room. Cleans treatment area for the next patient in
accordance with guidelines.

Schedules appointments and reviews patient charts.

Performs other related or incidental duties as assigned.




Minimum Qualification

1. Position Title, Number:
Administrative Specialist #0010

374 FSSIFSCAE (US EMR)

2. Basic Wage Table, Grade and LPL:
BWT 1-05, LPL-3

3. Language Proficiency Level (LPL): 3

LPL TOEIC ALCPTILD) ALCPT TOEFL CASEC EIKEN
~8Feb 16 | 8 Feb 16~ PBT CBT iBT
3 730-859 76-85 90-100 550-599 | 210-249 | 80-99 870~ Pre-1st

4. Knowledge, Skills and Work Experience:

e More than one year of work experience in clerical and administrative duties.

e Skills in operating computers with various software, such as Microsoft Word, Excel,
Power point, etc.to maintain the record, develop the spreadsheet and so on.

e Work experience in customer service in any field.

e Ability to manage and maintain accurate administration regarding allowance
program.

¢ Ability to handle programs in accordance with applicable law and regulations.

Work Schedule:

e Work Hours: 40 hours/ week
e Work Days: Mon-Fri

e Work Schedule 0730-1630

Remarks:

e Period of Limited Term: Not to exceed 12 months *subject to change

e The duty location/ section / work schedule may be changed at management’s request.
For any questions or concerns, please contact the JN Staffing Section

Main Duties

Performs various duties to maintain accurate administration and execution of the US
Overseas Allowance Program. Maintains accurate and current data in personnel system on
entitlements of allowances. Coordinates with other Civilian Personnel Offices and/or civilian
pay representatives to ensure proper data and timely payments. Provides information and
guidance to employees, supervisors, and managers on the overseas allowance program.

Processes all routine and non-routine allowances. Researches Joint Travel Regulations and
Department of State Standardized Regulations to determine allowances. Receives requests,
reviews to ensure complete information is provided and makes the initial determination.

As Primary Record Custodian for the Travel and Allowance unit, files, updates, maintains,
establishes, and completes all aspects of filing system.




Minimum Qualification

1. Position Title, Job Number: 2. Pay Plan, Series, Grade, and LD:
Administrative Specialist #0292 BWT 1-04, LPL-2 (IHA)
374FSS/IFSWA

3. Language Proficiency Level (LPL):2

ALCPT(LD) ALCPT TOEFL

LPL TOEIC CASEC EIKEN
~8Feb 16 | 8 Feb 16~ PBT CBT iBT

2 | 550-729 66-75 75-89 | 460-549 | 140-209 | 50-79 | 560-869 | 2nd

4. Knowledge, Skills, and Abilities:
e Work experience in clerical and administrative duties.
e Skills in operating computers with office automation software, such as Microsoft
Word, Excel, Outlook, etc.to prepare documents and maintain records.
e Experience with providing customer service in any field.

Work Schedule:
e Work Hours: 40 hours/ week
e Work Days: Tue-Sat
e Day Off: Sun, Mon
e Work Schedule: 09:00-18:00

Remarks:
e Period of employment: Not to exceed 2 years * Subject to change.

e The duty location/section/work schedule may be changed at management’s request.
For any questions or concerns, please contact the JN Staffing Section.

Main Duties

Provides all required paperwork and explanations to customers who are interested in
applying or Aero Club membership.

Updates files and maintains all members’ training records for such items as flight hours, exams,
and training, etc.

Performs as 1st line POC to respond to visitors and telephone callers.

Per submitted flight plans coordinates with public use airports for Prior Permission Request
(PPR) to permit landing. Arranges sightseeing tours and incentive flights as necessary.

Operates credit card reader and Chase Orbital application, completes cashier’s report and/or
financial reports, and ensure these are submitted to the cost center as necessary.

Performs other related or incidental duties as assigned.




Minimum Qualification

FRREE
1. Position Title and Number Bifg & . B! 2. Basic Wage Table, Grade
Power Generating Equipment Repairman, #2381 EXfaR. Fl:
REZECHET BWT 2-7 2%R7%#
374CES/CEOFP HESRhB¥

3. Knowledge, Skills, and Abilities %038 . 1. BEH

Work experience in maintenance and repairs electrical components such as
generators, voltage regulators, governors, starter motors, battery systems, fuel
pumps, fuel lines, and oil pumps are desirable.

REW. BEFER. AR, BBIT—F—. \VTV—LRT L BERT BESA ML
ROTLGREDBELHMDRTERBICEHTIEBRRADHNITEELL,

Ability to perform repair, replacement, and overhaul of power support system
components for any related duties.

BAXIES AT LERRDIERE, R, A —/\—KR—ILZITIRES,

4. License and Certification Requirement /I B &K%

Current possession of Ordinary Vehicle Driver’s License (not automatic transmission
limited) is desirable.

L EEBEELRRH (AT RESRA) ZAFELTLASIEMNEELLY,

Current possession of the Class-2 Electrical License is desirable.
ERERIETRFEMFLTOAIENEFELLY,

5. Others /Z D fth:

Working at heights, exposure to loud noise, dust, heat, sparks from high temperature
welding, chemical fumes, extreme weather (hot/cold/snow/winds), shift and irregular
work schedule.

EATERE. RELGET . ME. 3. SRFEICEHIRIE., LFEa— L BIRGXIE(BSES/
E/R) . RS, FRAGR 71—,

Work schedule:

Work Hours: 40 hours/ week PSR B 4O RS

Workdays: Monday-Friday 7% 8. AlEE~2ER
Work Schedule: 730 — 1615 £)75F5M:730—1615

Work schedules are subject to change based on operational conditions.
BBRTOa—ILITEERRICEIVERINDIGENH D,

Remarks:

Period of Limited Term employment: 30 Sep 2027 (Subject to change)
ERAARE:202749A30BF T HARIIEEENDIEE A H D)

The duty location/section/work schedule may be changed at management’s request.
For any questions or concerns, please contact the JN Staffing Section.
EEENLDERICEYEFSA-BE-MREHENEOLAAREENHYET  CHEOTHAELR
NIEVWELI-OASHERZRFETHREIVEHLEZEL,




Main Duties F¥713{t3E

Installs, inspects, and performs modifications and repairs to electrical power support systems
such as electrical combined heat plants, power plants and power distribution equipment.

p——

BEREBGET IV REFM. EERBLEDEARME AT LDRE. AR, BE. BEEZTI,

Utilizes safety practices and procedures following established safety rules and regulations
and maintains a safe and clean work environment.

RERA- B H--REMREFIREREL . RETHRCHISREEHIET S,

Operates internal combustion engine-driven power generating equipment such as electric
power generators, gasoline engine, diesel engines, water and petroleum distribution pumps,
air compressors, frequency converters as required.

REH. AVIOIVDOY TA—EILIUDY K-BHBEHRRLT. T7A0TLyvY— RIRRERESEYT
E.NABERBORERHZIRIET .




Minimum Qualification

1. Position Title: 2. Basic Wage Table, Grade and LPL:
Cook #2037 BWT 2-04 LPL: 1 (IHA)
374FSS/FSBE-X2 (Enlisted Club)

3. Language Proficiency Level (LPL): 1

LPL TOEIC ALCPT(LD) ALCPT TOEFL CASEC EIKEN
~8 Feb 16 | 8 Feb 16~ PBT CBT iBT

1 400-549 51-65 65-74 | 430-459 | 120-139 | 40-49 | 475-559 | Pre-2nd

4. Knowledge, Skills, and Abilities:
e Experience working in a professional kitchen preparing and serving food in a
restaurant, etc.
5. Physical Qualification:

e Ability to frequently lift objects up to 40 pounds (18kg).
* Must state your capability on the application form.

6. Others:
e Requires obtaining Food Hander’s Certificate and/or taking food handler’s training.

Work Schedule:

e Work Hours: 40 hours / week
e Work Days: 5 days/week
e Work Schedule: Shift Schedule
1. 0530-1430 (Recess: 1130-1230)
2. 0600-1500 (Recess: 1200-1300)
3. 0800-1700 (Recess: 1400-1500)
4.1230-2130 (Recess: 1600-1700)
*Work schedule and rest days are subject to change

Remarks:
e Period of Limited Term Employment: 31 Mar 2027 (subject to change)

e The duty location/section/work schedule may be changed at management’s request.
For any questions or concerns, please contact the JN Staffing Section.

Main Duties

Prepares and cooks a variety of menu items including regular entrees, special diet entrees
and dessert items as well as entrees for special functions using standard recipes and cooking
techniques. Plans, coordinates, and times work assignments to assure food items are
prepared on time and are at the proper temperature. Adjusts standardized recipes for large
quantity cooking.

Cleans the food preparation area and cooking utensils routinely in accordance with sanitation
standards to ensure that the food facility health inspections meet or exceed the grading
standard of satisfactory or higher as determined by routine health inspections.




Minimum Qualification

1. Position Title, Number:
Hotel Desk Clerk, #0156
374FSS/FSVL (Kanto Lodge)

2. Basic Wage Table, Grade, and LPL:
BWT 1-03, LPL-2 (IHA/HPT)

3. Language Proficiency Level (LPL): 2

LPL TOEIC ALCPT(LD) ALCPT TOEFL CASEC EIKEN
~8Feb 16 | 8 Feb 16~ | PBT CBT iBT
2 550-729 66-75 75-89 460-549 | 140-209 | 50-79 | 560-869 | 2nd

4. Knowledge, Skills, and Abilities:
e Experience in customer Service such as dealing with English speaking customers in
person, working at front counter, receiving telephone call, etc.
e Skills in operating computers.
e Skills to handle receiving payment in the form of cash, credit cards, etc.
5. Physical Qualification:
e Requires lifting and carrying luggage weighing up to 50 pounds (Approx.22 kg).
* Must state your capability in application forms.
e Requires standing for prolonged period of time.

6. License Requirement:
e Current possession of a valid Ordinary Vehicle Driver’s License.

Work Schedule:
e Work Hours:
e Work Days:
e Off Days:
e Work Schedule:

28 hours/ week

4-5 days /week (Sat and Sun: Day Shift/ Mon and Fri: Swing Shift)
2 or 3 days of Tue, Wed, Thu

Day shift:  0800-1545 (Recess:1145-1230)

Swing shift: 1515-2300 (Recess:1900-1945)

Mid shift:  0000-0745 (Recess:0400-0445) *Rotation 3 shift

Remarks:
e Hourly Pay Temporary Employment: Not to exceed 1 year (subject to change)

e The duty location/ section / work schedule may be changed at management’s request.
For any questions or concerns, please contact the LN Staffing Section.

Main Duties

Receives and confirms room reservations by fax, email, telephone or personal contact.

Prepares a daily activity report to track and analyze customer flow of the facility and may prepare the
consolidated daily activity report.

Presents statement to departing guests and receives payment in the form of cash or credit card and
make changes as appropriate for each customer transaction.

Assists in restocking/re-arranging saleable merchandise

Provides housekeeping of the lounge, front desk area during duty hours to ensure that cleanliness and
orderly are maintained at all times.

Transport lodging guest to/from on base lodging facilities.

Condition of Employment:
This position is designated as Mission Essential. Incumbents are required to report to work or to remain

at work to accomplish the mission of US Forces Japan during emergencies or exigent situations.
Designations are NOT tied to combat operations or mobilization.




Minimum Qualification

RAE#E
1. Position Title, Job Number / B84 . B! 2. Basic Wage Table, Grade /
Animal Caretaker, #2003 (HPT) ERiaR. Filk
BiPpttRESR . 2003 & BWT 2-03 2% 3 Fi#& (IHA)
374FSS/IFSWPB

3. Knowledge, Skills, and Abilities/405%. kx#ae. #EH:
e Experience with grooming dogs.
KD LT —& L TORER,
e Skills to take care of the animals feeding and watering per instructions.
HERICHESTEE, KZEEZAHLEOHYDIMEEET LI,
e Knowledge of basic computer operations.
EARMGEIVE 1 —42—I#MEDME,

4. Physical Qualification / SRR ZE {4
e Must be able to lift and carry items weighing up to 40 pounds (18kg).
4Ry FE 18 FO)ETOYLCEMERLLIF-Y. BALYTESHI L,

5. Others /| ZM1th:
e Have experience and/or knowledge of handling animals.
EMERS-BREV, 3 LLEZEOMELHD &,
o Certified professional groomer is preferred.
F)T—DE®RDHDZENEFLLY,
e Must receive vaccination against Tetanus after the employment date.
ER%. WERADFHERZRITHAIENEES L,

Work schedule  #)#5BRa :

e Work Hours: 32 hours/week Eh75RFMAE - E320FE

e Sat, Sun and 2 other weekdays THE., HEBLXUTEHD2HM

e Work Days: 4 Days per week 7% 8 B4 BB

e Work Schedule: EhF5RERE - 08:30-17:15

*Work Schedule may vary ARTFOa—VIEFEBREINDGEGENHY F£T,
Remarks,” £ Dth:

e Hourly Pay Temporary: Not to exceed one year *Subject to change
FricHIERFER - ERRARBE 0 1 E2BA G VHE (EEOFREMERY)

e The duty location/section/work schedule may be changed at management’s request.
For any questions or concerns, please contact the JN Staffing Section.
EEENCDERICELYBFHEGFA - BE - MEHEILLEDLLFAREELHYFET . &
BROTHARNCSVELEZOASHERARETEHAVELELZEL,




Main Duties 4=

Provide grooming service — shampoo, hair cutting, nail filling, etc. — to animals as requested
by the owner.

Provides care and attention to animals being housed at the Pet Boarding Facility in
accordance with established policies, procedures and techniques. Determines the proper
amount and type of food to give the respective animals, and ensures to follow established
feeding and watering schedules.

Executes various clerical and administrative duties.

FNEDEZICHELTEEAY M, v T— MUIYFEZELTIL—I VT —ERZR
LERE

Ry Mr7EVE—THEMNTLSIEWLIC. EHONEAHPOFIE, HFIZHK > TIEE
WG LHEEZITI. ERHOHYMBICEZOINEEHOBEYLELEEZREL. ROL
NI=EEOY | KOYDR7rVa—ILIZfE->THEZT S,

ZToft, BYEToNHRRIAGEBEEEXET I,




Minimum Qualification

1. Position Title, Number:
Supervisory Transportation Rate Specialist, #0449
DFAS/JRJD

2. Basic Wage Table and LPL:

BWT 1-06, LPL-3

3. Language Degree (LD) Requirement Level (LPL): 3

LPL TOEIC ALCPT(LD) ALCPT TOEFL CASEC EIKEN
~8Feb16 | 8Feb16™~ | PBT CBT iBT
3 730-859 76-85 90-100 | 550-599 | 210-249 | 80-99 870~ Pre-1st

4. Knowledge, Skills, and Experience:

e One year of specialized technical or administrative work experience equivalent at
BWT 1-5 level in related field, or completion of bachelor’s degree in related field.

e Skills to communicate and advise customers for applicable programs in accordance
with regulation and policies.

e Skills to monitor and maintain the accuracy of finance and accounting records.

o Ability to plan and assign work to be accomplished by subordinate employees and
brief supervisor on status of work process.

e Ability to handle Japanese language (verbal and written).

Remarks:

e The duty location / section / work schedule may be changed at management’s
request. For any questions or concerns, please contact the JN Staffing Section.

Work Schedule:
e Work Hours: 40 hours/ week
e Work Days: Mon-Fri
e Work Schedule: 0730-1630

Main Duties

Plans, organizes, and directs the activities of the responsible branch to ensure all work is
conducted in accordance with standards and guidelines established by policies and
procedures promulgated by Congress, Office of Management and Budget (OMB),
Government Accountability Office (GAO), Department of Defense (DoD), and Defense
Finance and Accounting Service (DFAS) to sufficiently meet customer needs. Reviews and
examines procedures used in daily operations.

Communicates with transportation service providers, contracting officers, traffic
management officers, and accounting and finance/fiscal officers to provide
information/advice on fiscal law changes and/or policies that impact payment procedures
accordingly.

Selects or recommends selection of candidates for vacancies, promotions, details, and
reassignments in consideration of skills/qualifications and mission requirements.

Performs other related or incidental duties as assigned.
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	   Animal Caretaker、#2003 

	Main Duties  主な仕事

	MQ+M Dental Hygienist 5-3 Apr 26.pdf
	Minimum Qualification

	MQ Bartender (HPT) FSBC BWT 2-4 May 26.pdf
	Minimum Qualification
	    Bartender, #2200

	Main Duties

	MQ Service Worker  (C) (HPT) FSBC-YD May 26.pdf
	Minimum Qualification
	    Service Worker (C), #2116

	Main Duties

	MQ WaiterWaitress FSBC-YD May 26.pdf
	Minimum Qualification
	    Waiter/Waitress, #2143

	Main Duties 

	MQ  Supervisory Transportaion Rate Specialist 1-6 May 26.pdf
	Minimum Qualification
	    Supervisory Transportation Rate Specialist, #0449


	MQ+M Forklift Operator F-A May26.pdf
	Minimum Qualification
	1. Position Title, Number：   Forklift Operator, Foreman-A,  #2111

	Work Schedule:

	MQ+M Automotive Mechanic May26.pdf
	Minimum Qualification
	1. Position Title、Number／職種名、職番、部隊：       Automotive Mechanic  自動車機械工
	Main Duties　
	主な職務内容


	MQ Engineer (Electrical) 1-7 LPL-4 CENPD 6 Feb 26 LPL-2.pdf
	Minimum Qualification

	MQ Accounting Tech BWT 1-5 DFAS JRGC Apr 26.pdf
	Minimum Qualification
	Main Duties 

	MQ Construction Representative 1-5 CENMP May 26.pdf
	Minimum Qualification
	    Construction Representative   #0050

	Work Schedule:
	Main Duties 

	MQ Budget Technician, BWT 1-5, DFAS-JBB.pdf
	Minimum Qualification
	Main Duties 

	MQ+M Stock Control Clerk Jun26.pdf
	Minimum Qualification

	MQ+M Accounting Tech 1-4 JRGC Jun 26.pdf
	Minimum Qualification
	Main Duties 

	MQ Electrician CEOFA Fire Alarms Aug 25.pdf
	Minimum Qualification
	    Electrician, 電気工 #2094

	Main Duties主な仕事  

	MQ Fuels Distribution System Mechanic 374 CES Jun 26.pdf
	Minimum Qualification
	    Fuel Distribution System Mechanic

	Work Schedule/勤務時間:
	Main Duties 主な仕事

	MQ+M Automotive Body and Fender Repairer Jun26.pdf
	Minimum Qualification
	Work Schedule／勤務時間:

	MQ Mobile Industrial Equipment Operator 2-5 LPL-0 Jun 26.pdf
	Minimum Qualification 
	    Mobile Industrial Equipment Operator 2418
	　自動車産業機械操作員　2418

	Condition of Employment:  

	MQ Administrative Specialist (LTE) Aero Club May 26.pdf
	Minimum Qualification
	   Administrative Specialist    #0292


	MQ Administrative Specialist (LTE) Aero Club May 26.pdf
	Minimum Qualification
	   Administrative Specialist    #0292





